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MNOJIO’KEHHUE

0 JO/LKHOCTHOM HHCTPYKIIHH
I'BY «CII Ne 2 Haarepeusoro paioHa»

1. O0mue moJ10KeHH s

1.1. JIo)oKHOCTHASE UHCTPYKIUS SIBJISIETCS OCHOBHBIM OPraHU3alIMOHHO-IIPABOBBIM
JOKYMEHTOM, OTIPE/ICIISIONINM 33/1a9H, OCHOBHBIE [IPaBa, 0043aHHOCTU M OTBETCTBEHHOCTD
JOJDKHOCTHOTO JIMIA (pabOTHUKA) IPH OCYIIECTBICHUH UM TPYIO0BOM AEATEIBHOCTH
COTJIACHO 3aHMMAEMOM JOJDKHOCTH.

1.2. JIOJSKHOCTHBIE MHCTPYKIIM pa3pabaThIBAIOTCS IS pealn3aliy CIIEAYIOMHX HCTICH:

paIMoOHATBHOE Pa3/ICIICHUE TPY/Ia;

MOBBIEHUE (P PEKTUBHOCTH YIIPABICHUYECKOr0 TPYAQ;

CO3/JaHKE OPraHU3aIMOHHO-TIPABOBON OCHOBBI TPYI0BOM AESTEILHOCTH paOOTHUKOB;

perjiaMeHTaIys B3aiMOOTHOIIEHNH pab0THHKA U paboToaaTes;

obGecriedeHre 00BEKTUBHOCTH M 000CHOBAHHOCTH NPH aTTECTALIMU COTPYIAHHUKA, ET0
MOOIUPEHUU U NIPYU HATOKEHUH HA HEFO JMCLMILIMHADHOIO B3bICKAHMUS;

- OpraHusanys OornTuMajJibHOT'O OﬁyquI/IfI, IIOJATOTOBKH M ITOBBIIIICHUA KBaJII/I(I)I/IKaL[PII/I
KazpOB; {

- YKpEIUIEHHUE TPYI0BOM TUCIMILIAHBI B OPraHU3allHHT;
- COCTaBJICHUS TPY/IOBBIX JOTOBOPOB;
- Ppa3spelcHYe TPYIOBBIX CIIOPOB.

1.3. JI0JuKHOCTHAs MHCTPYKIMS pa3pabaThiBA€TCs MCXOAA U3 3a1a4 U (YHKIUIA,
BO3JIOKCHHBIX Ha KOHKPETHOr0 pabOTHMKA, B COOTBETCTBUH CO IITATHBIM PACIIHCAHUEM,
IIpaBuiamu BHYTPEHHETO TPYAOBOIO PacHopsiika, ¢ codmmoaeneM Koncrurynuu
Poccwuiickoii ®eepamnu, TpynoBoro konekca Poccuiickoi ®eepanyy 1 MHBIMH
HOPMATUBHO-IPABOBbIMU AKTAMHM.



1.4. OcHoBo# 151 pa3paGOTKK TOJDKHOCTHBIX UHCTPYKIIUIA SIBJISIFOTCS KBaTM(UKALMOHHBIC
XapaKTepPUCTUKH (TpeGOBAHIS) IO HODKHOCTAM CIIyKAIWX | 110 TIPodeccrsM padodnX,
KOTOpbIE yTBEp K IeHBI MpHKa3oM Munspascorpassutis Poccuiickoit @enepanyu OT
26.08.2010 .

1.5. Jlo;pkHOCTHAsS MHCTPYKIMS COCTABIISIETCS MO KaXI0M IITATHOU TOJDKHOCTH
OpraHu3anyy ¥ 00BABISETCS PAOOTHUKY ITO PAaCIUCKY MPU 3aKIIOYEHUHN TPYI0BOTO
JIOTOBOpA, a Taloke MPHU NEPEMEILEHUH Ha APYTYI0 JOJDKHOCTE U IIPH BPEMCHHOM
HCIIOJTHEHWH 00SI3aHHOCTEM IO JIOJDKHOCTH.

2. TpeGoBanus, npeabsBsieMble K COTEPKAHHIO A0KHOCTHOH HHCTPYKIHH

2.1. B 10JDKHOCTHOM MHCTPYKIMU YKa3bIBAOT HAMMEHOBAHUE OPTaHU3ALY, KOHKPETHOM
JIOJDKHOCTH, PEKBU3UTHI COTJIACOBAHUS U YTBEPIKICHHS.

2.2. JIo)DKHOCTHAS HHCTPYKIMS COCTOMT U3 Pa3/iesioB:
[. O6mue moIoKeHHSI.

II. ®ynkimu

III. ToyokHOCTHBIE 00S3aHHOCTH.

IV. Ilpasa.

V. OTBETCTBEHHOCTS.

V1. B3aumoorHomeHus. CBS3M MO JOJLKHOCTH.

2.3. B pazzene | «O0mue MoI0KEHUA» YKA3hIBAIOT:
1) HauMeHOBaHKE JI0JDKHOCTH,

2) TpeOOBaHMs, IPEIBIBIISIEMbIE K 00PA30BAHUIO U CTAXKY pa0OTHI JOJHDKHOCTHOTO JIMIIA,
3aMEIIAONIEr0 JAHHYIO0 TOJDKHOCTH (KBAIU(HKAMOHHbIC TPeOOBaHM);

3) HENOCPEACTBEHHAs TOAYMHEHHOCTh (KOMY HEIOCPEACTBEHHO [0 {IUHAETCS JAHHOE
JIOJDKHOCTHOE JIUTIO);

4) nopAI0K HAa3HAYECHUS U OCBOOOXKIECHHS OT JOJDKHOCTH;
5) HaJIM4KE U COCTaB MOAYUHEHHBIX;

6) OPAZIOK 3aMETIEHHS (KTO 3aMelIaeT JaHHOE JO/DKHOCTHOE JIAIIO BO BPEMSI ET0O
OTCYTCTBHS; KOT0 3aM€IIaeT JAHHOE JODKHOCTHOE JIHIIO);

7) BO3MOXHOCTH COBMEIICHHUS IOJDKHOCTEMN U ()yHKITHIA;



8) HopMmaruBHas 0a3a ero IesITeabHOCTH (OCHOBOIIOJIAraoIe HOPMATUBHbBIE U
OpraHU3alMOHHO-NIPABOBBIEC JOKYMEHTbI, HA OCHOBAHHUU KOTOPBIX JOJPKHOCTHOE JIMIIO
OCYIIECTBILIET CTYXKEOHYIO (TPY/IOBYIO) AEATENLHOCTh M PEATM3YET CBOU IIOTHOMOYM).

B pa3zgen MoryT ObITh BKIIOUYEHBI ApYTrue TpeOOBaHUS U MMOJI0KEHNUS, KOHKPETH3UPYIOIINE
¥ YTOUHSIOIIME CTATyC JOJDKHOCTHOIO JIUIIA M YCJIOBHS €ro ACATCIbHOCTH.

2.4. Pazpen I « DyHKIMUY COAEPHKUT OCHOBHBIC HANPABICHUA ACATCIbHOCTH
JOJDKHOCTHOTO JIMIIA.

2.5. Pazzen I11 «JI0JDKHOCTHBIE 00S3aHHOCTHY CONEPIKUT MEPEYEHDH OCHOBHBIX (YHKIMIH
JIOJDKHOCTHOI'O JIMIIA.

Kpome Toro, B 3TOM pasielie YKa3bpIBaOTCs 00SA3aHHOCTH IOJDKHOCTHOTO JIMIIA,
BO3JIaracMbli€ Ha HET'0 B COOTBETCTBHH CO CIIOKUBILIEHCS B IAHHOM CTPYKTYPHOM
MoApa3ieIeHHM MPAKTHKOM pachpe/Ie/IeHUs. HHBIX 0053aHHOCTEH, BBIIIOJHAEMbIX JTAHHBIM
Nopa3IeIeHHeM 0 PEIEHUIO PYKOBOJUTEIS OpraHU3allUY.

2.6. Pazmen IV «IIpaBa» CONEPKUT MEPEUeHb NPaB, KOTOPHIMHU B NPEJIENIax CBOCH
KOMIIETEHIIMH 00J1aaeT JODKHOCTHOE JIMLIO IIPY MCIIOJTHCHUH BO3JIOXKEHHBIX Ha HETO
JOJDKHOCTHBIX 00S13aHHOCTEH.

Kpowme Toro, B pa3zienie KOHKPETH3UPYIOT Npasa A0/DKHOCTHOTO JIMIIA € Y4ETOM
crenU(UKH BHITIOTHAEMBIX JOJDKHOCTHBIX 00S3aHHOCTEH.

2.7. B pasgene V «OTBETCTBEHHOCTh) YKa3bIBAIOT MEPY OTBETCTBEHHOCTH JOJDKHOCTHOI'O
JIUIIA 33 HECOOIFOIEHHE TPEOOBaHHIA, YCTAHOBIEHHBIX J0JDKHOCTHOM HHCTPYKIHCH,
JIOKATHHBIMY TIPaBOBLIMH AKTaMH ¥ TPYJOBBIM 3aKOHO/ATENLCTBOM PO. B pazaen MOryT
OBITH BKJIIOUEHBI APYTHU€ MyHKTHI, YTOYHSIOIIME U KOHKPETU3UPYIOMUE OTBETCTBEHHOCTD
JOJDKHOCTHOTO JIMIIA.

2.8. B paznene VI «B3aumoorHomeHys. CBs3H MO IOJDKHOCTH» OTPAKAIOTCA
B3aMMOOTHOIIEHMS JI0JDKHOCTHOTO JIAIA C APYTUMH CTPYKTYPHBIMH HOAPA3/ICICHUAMU
OpraHM3alyy ¥ JODKHOCTHBIMY JTMLAMH UCXO/S M3 BO3JIOXKCHHbIX HA HETO JTOJDKHOCTHBIX
00s13aHHOCTEN U IOJTHOMOYUIA.

3. Ilopsaok pa3paGoTKH, COrIACOBAHMS, yTBEP/KIEHHsI H BBeAeHHs B JeHCTBHE
JOJKHOCTHOH HHCTPYKI UK

3.1. JIoJDKHOCTHAs MHCTPYKIMS pa3pabarhiBacTCs CIEUAIMCTOM CIIy>KOBI yIIPaB/ICHHS
HEPCOHANIOM, MO0 PYKOBOJUTEIEM CTPYKTYPHOrO MOAPa3AEIeHusl, MO0 JIHIIOM,
YIOJHOMOYEHHBIM Ha TO PyKOBOJHUTENEM CTPYKTYPHOIr0 mojapasaencHus. [loamicoiBaeTcs
PYKOBO/IUTENIEM CTPYKTYPHOTO TOAPA3AENICHUS MM CHELUAIMCTOM-Pa3padOTIUKOM.




3.2 HomkHOCTHYIO
MHCTPYKIIIO yTBepaiiact pyxopomTens OpraHu3aINN.
3.3. Nomxn
. . OC
PYKOBOIuTE THAT FHCTpyKis BCTYIIACT B CHJIy C MOMEHTA €€ YTBEPIKICHHS
At &

HHCTPYKIqm veM OPTAHW3AIWN 11 NeficTBYeT /10 ee 3aMeHb! HOBOI JOJDKHOCTHOM

YKIHeH, paspaborammoii u YTBECPIKACHHOM B COOTBETCTBUU ¢ [TonoxeHneM.

34.T HUS 4
: PeboBanms nomxHoCTHOI MHCTPYKLUM SBJISIFOTCS 003aTeIbHBIMHU TS Pa0OTHUKA,
pa

OTAIOMEro B IaHHOM JOIDKHOCTH, C MOMEHTA €r0 03HAKOMJICHIS C UHCTPYKIMEH MO/
POCIHCh 1 110 mepememenms Ha APYTYIO IOJDKHOCTh WIH YBOJIbHEHUS U3 OPraHU3aIIN.

3.5. BHecenue wsMenenuii i JONOJHEHHH B JICHCTBYIONIYIO JOKHOCTHYIO HHCTPYKIAIO
TIPOM3BOIUTCS MyTEM M3JaHUS PHKA3a PYKOBOAUTEIS JHOO YTBEPKISHIS TEKCTa
AOJDKHOCTHOM MHCTPYKIIUM B LIEOM C YU4ETOM BHOCHMbBIX M3MEHEHHI! 1 JOTIONTHEHHIA.

4. 3aKII09HTEIbHBIC TOI0KeHHS

4.1. CornacoBaHHYI0 U YTBEPK/IEHHYIO TOJDKHOCTHYIO HHCTPYKITUIO 3aBEPSIOT HEUaThIO
OTZEJIa KaIpOB U XPaHSAT B OT/IENI€ KaIPOB MJIM COOTBETCTBYIOIIEM MOAPA3ICICHAN B

COOTBETCTBHH € YCTAHOBJICHHBIM MOPSAKOM. CpOK XpaHEHUS JOJDKHOCTHON HHCTPYKIIAY
IMOCJIE 3aMEHBI HOBOM - 3 roja.

4.2. Jlns Texymeit paboThl ¢ MOITMHHUKA JOHDKHOCTHON MHCTPYKIIMA CHAMAIOT
3aBEPEHHYIO KOIHIO, KOTOPYIO BBAAIOT J0UKHOCTHOMY JIMILy, paboTaronieMy B JaHHOH
JIOJDKHOCTH, ¥ Ha4aJIbHUKY COOTBETCTBYIOIIETO OT/ENA WX CTPYKTYPHOTO
M0/Ipa3IeJICHU.

CoTpy/IHHMK pacIChIBAETCS HA 00euX Kcepokomusx. [1o pemenuro pykoBouresis

3aBCPCHHAA KOIIWA IIOJDKHOCTHOf/'I HHCTPYKIAU MOJKCT HAIIPABIATHCA IIPH HE00XO0UMOCTH
B Apyrue OTACIIbI OpraHu3aluy.



