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HOJIO)KEHI/IE
o Oyxraarepuu I'BY «CII Ne 2 HauTepeqﬂOro panoua»

1. O0mue mo10KeHus

1. Byxranrepus sSBISETCS CaMOCTOSTENLHBIM CTPYKTYPHBIM IMOPa3eCHIEM
YUPEXKICHHS H IIO{IMHACTCS HENOCPEICTBEHHO TUPEKTOPY.

2. byxranrepus co3Jaercs W JIMKBHAMPYETCS INPUKA30M JMPEKTOPA
YUPEKICHUSL.

3. Byxranrepuio BO3IJIABISET TJIaBHBIA Oyxrajrep, Ha3HavyaeMblii Ha JOJDKHOCTD
IPHUKA30M JUPEKTOPA YUPEIKICHHS.

4. Ha BpeMs OTCYTCTBHS IJIaBHOr0 Oyxranrepa (KOMaHIUPOBKA, OTITYCK, 00I€3Hb U
T.IL.) PYKOBOZACTBO OyXranTepueil OCyIeCTBIISET JUPEKTOP YIPEIKICHHUS.

5. B cBoei gesTenbHOCTU OyXrainTep pyKOBOACTBYETCS:

5.1. HanoroBeiM koaekcoM Poccuniickoit @enepanum.

5.2. 3akonom Poccuiickoiit @eaepanun"O OyXraaTepckoM y4eTe U OTICTHOCTH" .

5.3. lonoxeHusmMu 1o OyXraiTepcKkoMy y4eTy.

5.4. lupiM1 HOPMATHUBHO-TIPABOBBIMHU JOKYMEHTAMU O OyXTaITEPCKOM YUETE.

5.5. YcraBoM yupexIeHus.

5.6. Y4eTHOM MOJIUTHUKOMN, NPUHATON B YUPEIKICHUH.

5.7. HactosmuM noJI0KEHUEM.

5.8. IHbIMU JIOKQJIbHBIMU aKTaMH.

2. CTpykrypa

1. CTpykTypy M IITaTHYIO YUCIECHHOCTH OyXTalTepuH yTBEp)KAaeT JIUpeKTop
YUPEKIACHUA 10 TIPEACTABICHUAIO TJIABHOrO OyXrainTepa YupeIuTens.

2. Pacnpezenenne o0s3aHHOCTEH MKy COTPYIHHKAMK OyXrajarepuu
IPOU3BOIUTCA TTIaBHBIM OyXTajaTepoM.

3. 3axaun

1. Opranmsanys OyXraaTepcKoro ydera X03sSicTBEHHO-()UHAHCOBOM AESTENLHOCTH.
2. KOHTpOJIb 32 9KOHOMHBIM UCIIOJIb30BaHHEM MaTePUATbHBIX, TPYAOBBIX U
(pMHAHCOBBIX PECYPCOB, COXPAHHOCTBIO COOCTBEHHOCTH YIPEXKICHHUS



4. OynKknun

1. ®opMupoBanye ydeTHOH MOMMTHKA B COOTBETCTBUM C 3aKOHOAATENbCTBOM O
OyXraarepckoM ydeTe M UCXOJS U3 CTPYKTYPhI M OCOOCHHOCTEH AeSITENbHOCTH
YYPEKACHUSA, HEOOXOAMMOCTH 00ecIeueHHs €ro (PMHAHCOBOM YCTOMYMBOCTH.

2. PaGota o moAroTroBke M NPUHATHIO paGodvero riaHa c4eToB, GOpM MEPBUIHBIX
YYETHBIX JOKYMEHTOB, TPUMEHAEMBIX I OQOPMIICHMS XO35MCTBEHHBIX OINEpalin,
10 KOTOPBIM HE IPELyCMOTPEHBI THITIOBBIE (JOPMBI.

3. Pa3paGorka ¢opM JOKYMEHTOB BHYTPEHHEH OyXraJTepCKON OTYETHOCTH.

4. Ob6ecricueHue MopsaKa MpOBEACHUSI MHBEHTAPU3ALHIA.

5. KoHTpo:1b 32 MPOBeIeHHEM X03HCTBEHHBIX OIIEPALHIA.

6. OGecnieyeHue COOIIOICHUS TEXHOJIOTHU 00pabOTKH OyXranTepcKoii
HH(pOpMaIUH U MOpsIKa JOKYMEHT0000poTa.

7. Oprasmzaims OyXraaTepckoro y4era M OTYETHOCTH B YUPEKICHUN U B €€
MOAPA3ACTICHUSIX HA OCHOBE MAKCHMAJIbHOW LIEHTPAIM3ALMH YYETHO-BbIYHCIUTEIBHBIX
paboT H NPHUMEHEHHS COBPEMEHHBIX TEXHHUYECKMX CPEACTB ¥ MH(POPMAIMOHHBIX
TEXHOJIOTHIA, MPOrPECCUBHBIX (JOPM U METO/IOB yUeTa ¥ KOHTPOJIA.

8. ®opMupoBaHHE M CBOEBPEMEHHOE IIPEICTABJICHUE ITOJHOM U JIOCTOBEPHOM
Oyxrairepckoii HMHQOpPMALMKA O JAEATEIBHOCTUA YYPEXKICHHUSA, €ro HMYIIECTBCHHOM
MOJIOKEHUH, JOXOAaX U pPacxoaax.

9. Pa3paboTka ¥ OCYIIECTBIECHUE MEPOIPUATHM, HAIPABICHHBIX HA YKPCIUICHUE
(PMHAHCOBOW JUCITUTUIMHBIL.

10. Vyer umymecTBa, 0053aTeNbCTB M XO3SAMCTBEHHBIX OIEPAlMii, MOCTYMNAIOIIUX
OCHOBHBIX CPEJ/ICTB, TOBApPHO-MATEPUAIIbHBIX LICHHOCTEN M JICHEKHBIX CPE/ICTB.

11. CBoeBpeMEHHOE OTpaKEHUE Ha cYeTax OyXraaTepcKoro ydera OIepari,
CBSI3aHHBIX C JBWDKEHHMEM OCHOBHBIX CpEACTB, TOBAPHO-MATE€PUAIbHBIX LIEHHOCTEU
U JICHEKHBIX CPELICTB.

12. Vyer usmepek MPOU3BOJCTBA MU OOpANICHMS, MCIOJIHEHUS CMET PAaCcXOJIOB,
peanu3ayy MPOIYKIMY, BBINOJHEHMS pPA00T (YCIyT), pE3ysbTartoB XO3SHCTBEHHO-
(UHAHCOBOI [EATETPHOCTH YUPEKICHHS, @ TAKKE (DMHAHCOBBIX, PACUETHBIX U
KpEIUTHBIX OIEPALIAM.

13. CBOeBpEeMEHHOE ¥ NIPABIIIbHOE OYOPMIICHUE JOKYMEHTOB.

14. OGecnieueHne pacyeToB Mo 3apabOTHOM ILIaTe.

15. [IpaBriIbHOE HAYKMCJIEHHE M IIEPEUYMCICHUE HAJIOrOB W COOPOB B OFOUKETHI,
CTPAxXOBBIX B3HOCOB B IOCY/IapCTBEHHBIC BHEOOHKETHBIE COIMAIbHBIC (OH/IBL,
[UIaTeke B OAHKOBCKUE YUPEKICHUS.

16. OT4nCIIEHUE CPE/ICTB HA MAaTEPUATLHOE CTUMYJIMPOBAHKE PAOOTHHUKOB
yapEKICHHS.

17. YdacTue B NpOBEICHUHM 5KOHOMHYECKOIO aHaiu3a XO035SHCTBEHHO-(PHMHAHCOBOM
JEATEIbHOCTY YUPEKIECHUSA 10 JaHHBIM OYXTaiTepCKOro y4era M OTYETHOCTH B
LIEJISX BBISBJICHUS BHYTPHUXO3SIIICTBEHHBIX PE3EPBOB.

18. IlpuHsaTe Mep IO NPEAYNPEKACHUIO HEIOCTa4, HE3aKOHHOTO PacXOJOBAHMSA
JIEHEX)KHBIX CPEACTB Y TOBAPHO-MATEPUAIbHBIX IIEHHOCTENM, HApYIICHUH
(PMHAHCOBOI0 U XO3SMCTBEHHOIO 3aKOHOIATEIhCTBA.



19. Yyactue B oopmieHnrd MarepuajioB IO HEAOCTA4aM H XHUIICHUSIM
JCHEXKHBIX CPEACTB U TOBAPHO-MaTEpHUAIbHBIX IIEHHOCTEM, mepeaaya B He00XO0AUMBIX
CIy4asiX 9THX MaTepHalioB B CIEICTBCHHBIE U CYICOHBIC OPTAHbI .

20. IIpuHsATHE Mep MO HAKOIUICHHUIO (PUHAHCOBBIX CPEACTB LA o0ecrieucHuUs

(UHAHCOBOM YCTONYUBOCTU YUPEKICHHS.

21. OGecnieuenne CTPOroro coGMIOEHMs IUTATHOM, (rHaHCOBOM U KaccoBOH
JMVCLIATUIMHBL, CMET aMUHUCTPaTHBHO-XO3MCTBEHHBIX M [IPYTHX PacX0JoB,
3aKOHHOCTY CITMCAHUS CO CYETOB OyXrajJTepckoro y4era HEAOCTad, NeOUTOPCKOM
33I0JDKEHHOCTH U APYTHX TIOTEPD, COXPAHHOCTU OYXranTepCkux T0KyMEHTOB,
opopMIleHMs W CllauM WX B YCTAHOBJICHHOM IIOPAZIKE B apXUB.

22. Pa3paboTka W BHEIPCHUE palMOHAIBHOM IUIAHOBOM M YYETHOM JOKYMEHTALWH,
TIPOrPECCHBHBIX (JOPM M METOJOB BEIeHUsl OyXraiTepeKoro y4era Ha OCHOBC
IPUMEHEHHUS COBPEMEHHBIX CPE/ICTB BRIYUCIMTEIBHON TEXHUKH.

23. CocrasieHne Gananca ¥ ONepaTUBHBIX CBOJHBIX OTYETOB O JI0XO/AX M pacxo/ax
CpeAcTB, 00 MCIONb30BaHMW OHODKETa, JPYroM GyXrajTepcKoil M CTaTHCTHYECKOH
OTYETHOCTH, IPEACTABJICHNE MX B YCTAHOBJICHHOM IIOPSIIKE B COOTBETCTBYIOMINE
OpraHsbI.

24. KOHTpOJIb TJIaBHBIM OyXTaJITepOM:

24.1. CoGOIeHNsT YCTAHOBJICHHbIX MPABUT O(YOPMIICHIS NPUEMKH H OTITyCKa
TOBAPHO-MAaTEPHATBHBIX LICHHOCTEH.

24.2. TIpaBHIBHOCTH PacXofoBaHus (oHIa 3apaboTHOH MUIATEL, CTPOroro
COGJIIOICHUS ITATHOM, (PMHAHCOBOU 1 KaCCOBOM IMCIUILIAHBL.

24.3. Co0moacHHd YCTAHOBJICHHBIX TMPaBWI MPOBCACHNUS VMHBEHTapU3ai
JIEHEXKHBIX CPE/ICTB, TOBAPHO-MATEPUAbHBIX LIEHHOCTEH, OCHOBHBIX ($oH[10B,
PAcUeTOB M IUIATEXKHBIX 0053aTEIbCTB.

24.4. B3bICKaHWs B YCTAHOBJICHHBIE CPOKM JCOUTOPCKOH M MOramieHst
KpEIUTOPCKOM 33/10JDKEHHOCTH, COOJIXOICHHS TUIATEXKHON JTUCIUATLIVHBL.

745 3aKOHHOCTH CITUCAHUS ¢ OyXTalTepCKuX OajlaHCoB HENOCTad, JIeOUTOPCKOU
3a0JDKEHHOCTH M IPYTUX MOTEPb.

25. PaccMoTpeHME W TOANMCAHUE TITaBHBIM OyxrairepoM HNOKYMEHTOB,
CIIy/KalIiX OCHOBAHHEM [l NMPUEMKU M BBIIAYW JCHEKHBIX CPEIACTB M TOBAPHO-
MarepuaibHbIX IICHHOCTEH, @ TAKOKE KPEAUTHBIX 1 PACICTHBIX 00s13aTENBLCTB.

26. PaccMOTpeHNe W BU3UPOBAHHE TIIABHBIM OyXranTepom J0roBOpOB U
COTJIANICHU, 3aKIF0YaeMbIX KOMITAHUAM Ha IOJTY4YCHUE W OTITyCK TOBAPHO-
MaTepHalbHbIX IEHHOCTEH ¥ Ha BBINOJTHEHHE Pa0oT U YCIYT, a TAKKE NPUKA30B 1
pacropspkeHuii 00 yCTaHOBJIEHHY PaOOTHUKAM JIOJDKHOCTHBIX OKJIA/I0B, TIOJIOMKEHHMN O
[pEMUPOBAHUU.

5. IIpaBa

1. byxranrepus IMEET IPaBo:

1.1. TpeGoBarh OT BceX MOAPA3ACICHUN YIpexKICHUS COOMOACHNS IOPAIKA
o(opMmIIeHUS ONepalMii U MPEACTABICHUS B YCTAHOBJICHHBIC CPOKU HEOOXOUMBIX
JOKYMEHTOB U CBEJICHUA.



1.2. Tpe6Go %
OTIIeJ'IBHI)I:X CIfeagPII)an;];TIZ)}};KOBOHHTeHeH CTPYKTYPHBIX MO/Pa3ACNCHUH KOMIAHUN 1
e IIPUHATHS MEp, HaNpaBJCHHBIX HA IOBBINICHHE
gl OBAHUS CPEACTB KOMIIAaHUH, 00ECTICUEHUE COXPAHHOCTH
KOMITaHuH, oOecreueHrne NpaBWiIbHOM OpraHu3alyu OyXrajlTepcKoro
YH€Ta M KOHTPONb - B YaCTHOCTH:

YCTL.P:IS(.)BJEE)ISI?)?‘%;I:IZ B CTPYKTYPHBIX MOJpa3JeNiCHUAX YUPEKICHUS COOIIOACHHE
PAAKA NPUEMKH, OIIPHMXOMOBAHMS, XPAHCHUSA U PACXON0BAHUS
ACHEXKHBIX CPEACTB, TOBAPHO-MATEPHUATBHBIX U IPYTHX [IEHHOCTEH.

1.4. Buocuts npeuiokeHus pyKOBOJACTBY YUPEKIECHUS O NPHBICICHUA K
MaTEePUATBHOM M JUCLUIUTHHAPHOM OTBETCTBEHHOCTH JODKHOCTHBIX JIMI[ YIPSIKACHNSA
II0 PE3yJIbTaTaM IPOBEPOK.

1.5. He mpyHUMaTh K MCTIONHEHUIO ¥ OQOPMIICHHIO JOKYMEHTHI 110 OIepaLysm,
KOTOPBIE IPOTUBOPEYAT 3aKOHOJATENbCTBY W YCTAHOBIECHHOMY IOPANKY MPUCMKH,
XPaHEHUS W PacXOJOBAHHUA JICHEKHBIX CPEACTB, TOBAPHO-MATCPUAIBHBIX M APYTHX
IIEHHOCTEMH, a Taloke 0€3 COOTBETCTBYIOMIECTO PACHOPSHKEHMS JUPEKTOPA YIPEHKACHHA.

1.6. Bectn mepenmcKy o BonpocaM OyXrajirepckoro ydera ¥ OTICTHOCTH, a TaKGKe
JPYTEM BOTIPOCAM, BXOJIATIAM B KOMIIETEHIIIO GyXraiTepuu i He TPeOyromum
COTJIACOBAHHS C PYKOBOJUTENEM YUPEHKICHUS.

1.7. IIpeacTaBUTENLCTBOBATh B YCTAHOBICHHOM IOPSAKE OT UMCHH yIpEHICHIA
TI0 BOIIPOCAM, OTHOCSMIAMCS K KOMIIETEHLMH OyXrantepud, BO
B3aMMOOTHOIIEHHUSIX C HAJIOTOBBIMU, (PMHAHCOBBIMH OpraHamMy, OpraHaMH
FOCYIapCTBEHHBIX BHEOIOKETHBIX (JOHIIOB, GaHKaMy, KPeIUTHBIMU YIPESKACHUIMH,
MHBIME TOCYJapCTBEHHBIMY OPTaHM3ALIIMH, 8 TAKKE NPYTUMU KOMITAHIAMH,
OpraHu3aLMAMH, YIPEKICHUAMU.

1.8 Ilo COrJacOBAaHMIO € JUPEKTOPOM YUPSKICHUA NPUBJCKATH SKCIIEPTOB M
CIIELMATACTOB B 007acTH OyXrajTepckoro ydera Uit KOHCYJIbTAI!i, IIOATOTOBKH
3aKJIFOUCHUI, PEKOMEHIALIMA 1 Tpe IT0KECHUH.

1.9. JlaBarp yKa3aHWs CTPYKTYPHBIM MOAPA3ICICHUAM yIPEHKICHIA, (0]
BOIPOCAM, OTHOCAIIMMCS] K KOMIICTCHITN OyXrajJTepudl U BBITCKAIONMM M3
(yHKIWii, KOTOpbIC IIEPEYHCIICHBI B pacrosmeM [ lonoxenum.

1.10. TpeGoBarh M IONy4aTh MaTCpHUaIbL nH(pOpMaIMIO, HEOOXOAWMBIE JUIs
JEATEIBHOCTH OyXranTepuy, 0T CTPYKTyPHBIX NOAPA3JETICHAN YIPEHKACHHS.

1.11. OGpamarbcs U moay4arb OT CTPYKTYPHBIX NoJpa3aeeHu yIpexKACHI,
rOCYAApPCTBEHHBIX TPEIPUATHI 1 yapeKICHHH HEOOXOMMYI0 METONMIECKYIO,
[IPaBOBYIO U KOHCYJIBTAMOHHYIO [IOMOLIb B BBINIOTHEHNH 32124, BO3JIOKCHHBIX HA
OyXTaITEPHUIO.

1.12. JlaBarh pa3bsCHEHUS M PEKOMEHIAMH II0 BOIIPOCAM, BXOJSIIVM B
KOMIIETEHIIIO OyXTaJITePHH.

2. 'naBHBINA OyXxrajirep UMEET NpaBo:

2.1. B ciiyyae oOHapy»KeHHs HE3aKOHHBIX JeACTBHM NODKHOCTHBIX JMIL
(IpUIHUCOK, MCTIOH30BAHMA CPEICTB HE M0 Ha3HAYCHUIO B JPYTHX HApyMCHUN 1
3J10yNIOTPeOIeHNMI) TOKIaIbIBATE O HIX JWPEKTOPY YUPEKICHIS [ TIPUHATHS MEP.

2.2. BHOCHTH TIPEJIOKEHHA PYKOBOACTBY YIPEKICHI O nepeMeICHIN
paGOTHAKOB OyXranTepi, UX MOOMIPEHIH 34 yCIIEIHY0 padoTy, a TakKe




MPCATOXKCHHS O HANOXKSHUH IVCI UL
HAPYIIAIOMHIX TPYIOBYIO NUCLILTHHY.

2.3. JlaBaTh COrmacue WM 0TKa3bIBATS B HEM I10 BOIIPOCAM Ha3HAYEHHS, YBOIbLHEHNUS
H TICPEMCIICHUS PAGOTHUKOB GyXTaNTePHH.

2.4. TlprMensaTs o cornacoBanmio ¢ JIUpeKTOpOM MepsI MOoHIpeHus:, MO0 MEpHI
B3BICKAaHMA. MepbI B3bICKAHUS MOIYT IIPUMEHSTHCS TOT/IA, KOra PaGOTHIK
OyXranTepun moBTOpHO KOy CTHIT OIIMOKY, NPUBEIIYI0O K (PUHAHCOBBIM
HOTEPSAM IS YUPEKACHUS, JIMOO AOIYCTHI YTEeUKY WH(POPMALIMH, HOCSIIIEH
KOH(uIEeHIMATBHBIH XapakTep.

TpeGosanms Gyxranrepuu B 4acTH nopsiKka oGopMIECHHS ONeparuii 1
MPEACTABIICHHS B OyXTralTepui0 HEOOXOIUMBIX JIOKYMEHTOB M CBEICHMIA SBJIIOTCS
00s3aTeIbHBIMU IS BCEX MMOAPA3ICIEHUI YUPEKICHHS.

APHBIX B3bICKaHWI Ha PAOOTHUKOB,

6. OTBEeTCTBEHHOCTD

1. OTBETCTBEHHOCTh 3a HEHAIEXKaIIee W HECBOCBPEMEHHOE BBIIIOJIHCHUE
GyHKIMI OyXranTepuy HECET TIIaBHbIN OyXrairep.

2. Ha rnaBHOro Oyxranrepa Bo3Jjiaraercsi epCOHaJIbHAs OTBETCTBEHHOCTD B CITyqac:

2.1. HenpaBWIBHOIO BEIEHUS OyXTaITEPCKOr0 Y4€ra, CICICTBUEM YE€ro SIBHIMCH
3aMyIEHHOCTh B OyXTaITEPCKOM yueTe H HCKKEHHUS B OyXralaTepCKoi OTIETHOCTH

2.2. TlpuHSTHS K WCIOJHEHUIO Y 0(OPMIICHHUIO JOKYMEHTOB 10 ONEpalysiMm,
KOTOpbIE IIPOTUBOPEYAT YCTAHOBJICHHOMY MOPAAKY NPUEMKH, ONPUXOA0BAHMI,
XpaHEHMs M PACXOJOBAHUS JICHEKHBIX CPEJICTB, TOBAPHO-MATECPUAIBHBIX U APYTHX
LICHHOCTEHN.

2.3. HecBoeBpeMeHHO# U HEMPABIIILHOM BHIBEPKH ONIEPALMii 110 PACICTHOMY U
APYrUM cueTaM B OaHKax, pacdyeTaM ¢ JeO0MTOpaMu U KPeTUTOPAMHU.

2.4. Hapymenus mopsaka CIucaHus ¢ OyXraiTepckux OaraHCOB HENOCTadq,
JIEOUTOPCKOM 3aJ0JDKEHHOCTU U APYTHX MOTEPb.

2.5. HecBOEBpPEMEHHOTO TMPOBEACHUA B CTPYKTYPHBIX TOAPA3ACICHUSIX
YUpEKIAEHUS TIPOBEPOK U JOKYMEHTATIbHBIX PEBHU3HIA.

2.6. CocraBiieHUs HEAOCTOBEPHON OyXraJaTePCKOl OTIETHOCTH 110 BHHE
OyXrajiTepun.

2.7. Jlpyrux HapymeHui mojIoKeH!i 1 MHCTPYKIIMI 10 OpraHu3alyiu
OyXrajaTepckoro y4era.

3. I'maBHbIii OyxranTep HeceT HapaBHE ¢ AUPEKTOPOM YUPEKICHHUS OTBETCTBEHHOCTD:

3.1. 3a HapymeHwe MpaBUJl U TOJOKEHMM, PErIaMEHTHPYIOMUX (UHAHCOBO-
XO3SIICTBEHHYIO JIEATEIbHOCTb.

3.2. 3a HapylIEHUE CPOKOB TPEACTABICHUS KBAapTAJIbHBIX U FOJOBbIX
OyXTanTepCKUX OTYETOB U OATAHCOB COOTBETCTBYIONIMM OpPraHaM.

4. OTBETCTBEHHOCTh COTPYAHUKOB OyXrajiTepUy YCTAHABJIMBACTCS
JIOJDKHOCTHBIMY UHCTPYKLIAAMH,




