[Npukas Munucrepersa TPYAQ M conmanbiolt samm i PD o1 6 vas 2015 1. N 2764
"
06 yrBepwnennn npoeccHonaibioro Cramtapra "Coenpaimer 10 opraHu3alHoHHOMY W
AOKyMCHTaIHOHOMY obeenevenuio ynpasJjicuust opranusanmei”

B cootserctBuM ¢ nynkrom 16  Ipasun pa3paborku, yTBepXKIAEHHS MU MPUMEHEHUS
npod)CCCHOHaJIbeIx CTaHnapToB, YTBEepXKNEeHHbBIX NoCTaHOBJICHUEM HpaBHTeHLCTBa Poccuﬁcxoﬁ
Denepauun or 22 auBaps 2013 r. N 23 (Cobpanne 3axonopatenscrsa Poccuiickoit Genepaunu, 2013,
N4, ct. 293; 2014, N 39, cr. 5266), npukasbiBazo:

YTBEPAMTH NpunaraeMslit MpopeccHonaNbHLIH crauaapr "Cneunanuct no OpraHM3alHOHHOMY H
AOKYMEHTALLHOHHOMY o6ecrieyeH o YIIPaBJICHHS OpraHu3anuei”,

Munuctp M.A. Tonunuu

3aperucTpupoBano B MuHiocTe PO 2 mions 2015 1,
Peructpaunonnsii N 37509

Ipodeccnonanpumrii CTaHZApT
Crnenmanucr no OPraHH3anHOHHOMY H AOKYMEHTAUHOHHOMY 00ecneqyeHuIo
YHpaBJ/ieHHs opra"n3anuei
(yTB. npuxazom Munncrepersa TpyAa u counanbHoii 3amuthl PO ot 6 masg 2015 r. N 276m)

447

PerucrpaumoHHLs HOMep

I. O6mue cBenenus

OpraHmMsaUuoOHHOEe U HOKYMEHTAaLUMOHHOe oBecnevyeHye
YIPAaBII€HUS OPTaHMBaUVAMA JTOGHIX OPT'aHM3aLVOHHO-IPaBOBLIX
dopm 07.002

(HaMMeHOBaHMe BMIA NMPO®ECCHOHANDHON IeATeNIbHOCTH) Kon

OcHoBHas ICJIb BUA HpO(i)eCCPIOHaJIBHOﬁ ACATCIIBHOCTH:

Peanusanus o6ecneunsaromux dynxnuit ynpapnenus OpraHM3alMel; BHEIPEHHE Ty
TCXHUYECKUX Pa3spabOToK ¥ HOBEHIINX TEXHOOIHI B ofeceerye YIPABIICHHUS OpraHu3anuei

I'pynna sagsTwii;

2432 Bubnuotexapu, Oubmuorpagel, | 3431 AnMHHHCTpaTHBHo-ynpaBnquecxnﬁ
MOKYMEHTOBEBI H IIEPCOHA
CICHHUAIUCTEI POICTBEHHBIX
npodeccuii
4222 Cuyxamue, 3aHstbie npuemom | - .
U MHOOPMUpPOBaHUEM
IoceTuTenei

(xox (HamMeHOBaHwue) (xox OK3) (HaHMeHOBaHne)
OK3*(1))




OtHeceHue K BHJIaM 3KOHOMHYECKOH NesTeNbHOCTH:

82.1 JearensHocTth 8AMHHHCTPATHBHO-X03sHCTBEHHAA H BCIIOMOraTe/ibHas
ACATEJILHOCTE N0 obecneyenuio (yHKUHOHMpPOBAHKS OpraHN3aLHH

82.3 ZesTensHocTh N0 opraHu3amuy KoH(epeH1Mit U BRICTABOK

(xon (HaMMeHOBaHHe BHJIA FKOHOMHYECKOH JeATEIbHOCTH)

OKB2/1*(2))

1. Onucanne TpynoBbIX QyHKunii, BXoasmux B npogeccHoHAIbHBIH cTaHAAPT (PYyHKUHOHAIbHAS
KapTa BUIa NpodeccHoHANLHOI eaTeIbHOCTH)

O6o6meHHbIe TpynOBbIE GYHKLMH Tpynossie pyHKLHH
KOA HaHMEHOBaHHe YPOBEHb HaUMEHOBaHHE Kozn YPOBCHD
KBaJTH (U (momypoBeHb)
Kaluu KBaJIU(UKaK
U
A Opranusannonsoe 3 Ilpuem u pacnipenenenue A/01.3 3
obecrieuenue Tene(OHHBIX 3BOHKOB
JESTENBHOCTH OpraHH3aluH
OpraHu3aiuy Opranusanus paGoTsl ¢ A/02.3 3
HOCETHTEJIIMU OpraHH3alHH
Bemonuenne A/03.3 3
KOOPIHHHUPYIOLIUX U
obecneynBaromux Gysxmui
B JlokyMeHTaluoHHOe 5 Opranusanus paGoTsl B/01.4 5
obecnieuenve JIOKYMEHTaMH
JeATEIbHOCTH Opranusanus Tekyiero B/02.4 d
OpraHu3aliH XpaHEHHS JOKYMEHTOB
Opranuzauus 06pa6oTku B/03.4 5
J€J1 [UIS TIOCJIEAYIOIIETO
XpaHEHHUs
C OpraHu3auroHHOe, 6 Oxkazanue nomomu C/01.6 6
JOKyMEHTallHOHHOE PYKOBOIHTEIIO B
U HHpOpManoHHOE IUTaHHPOBaHUH paboyero
obecnieueHue BPEMEHH
JEATEIEHOCTH IInanupoBanue paGouero C/02.6 6
PYKOBOJUTEIS JIHS CeKpeTapst
OpraHu3anuu Opranuzanus TenedoHHBX C/03.6 6
IICPETOBOPOB PYKOBOAMTEISA
Opranuzanus koManauposok |  C/04.6 6
PYKOBOIUTEJIS
Opranusanus pa6oTsl ¢ C/05.6 6
MIOCETUTEIMH B IPHEMHOM
YKOBOJHTEIS
OpraHu3zanus MoAroTOBKH, C/06.6 6
NpOBEAEHHS U
obcmyxuBanus
KOH(EPEHTHBIX
MEpONpUATHIH




Oprauun3auus ucnonnenus
pelueHuit, ocywmecrsienne
KOHTPOJIS UCIOJIHEHHS

nopyuyeHuit pykoBoauTEIst

C/07.6

Oprauusauus u
nojjiepxanue
¢yHKuMoHanbHOrO paGouero
ITpocTpaHCcTBa NPUEMHOMN 1
KaOHHeTa pyKoBOAHTES

C/08.6

Pa3paGoTka nokanbHbIX
HOPMaTHUBHBIX aKTOB,
perinameHTHpyomux paboty
CeKpeTtapst

C/09.6

CocraBnenne u opopmnerue
YIIPaBJICHYECKOMH
JOKYMEHTaIHH

C/10.6

Opranusauus pa6oTs! ¢
JNOKYMEHTaM{ B IPUEMHOM
YKOBOJHUTEJISI

C/11.6

Opranusauus xpasenus
MOKYMEHTOB B IIPUEMHOM
KOBOJUTENS

C/12.6

Obecneyenne pykoBogUTENS
HHbOpManmeit

C/13.6

Opranuszanms
HHGOPMALHOHHOTO
B3aHMOEHCTBUS
PYKOBOIHMTENS C
IOApa3IeNICHUIMH U
JOJDKHOCTHBIMH JTMLIAMH
OpraHu3aluu

C/14.6

HudopmanuonHo-an
ATHTHYECKas U
OpraHU3aluOHHO-a]
MMHHCTpaTUBHAS
HOAZIEPXKKa
JEATETBHOCTH
pyKoBOAUTENS
OpraHu3aluu

®opmupoBaH¥e
HMH(OPMaLMIOHHOTO
B3aMMOJEHCTBHUSA
PYKOBOAMTES C
OpraHu3alUsIMH

D/01.6

AHanu3 nHpopManuu u
NIOATOTOBKA
MH()OPMaLIMOHHO-aHAIUTHYE
CKHMX MaTEepHAJIOB

D/02.6

Opranu3saius 1e10BbIX
KOHTaKTOB ¥ NPOTOKOJIEHBIX
MEpPONPUATUI

D/03.6

Oprasuzanus ¥CIOMHEHUS
PELICHHH PYKOBOAUTENS

D/04.6




1. Xapakrepucrika o6obumennbix rpynosuIx Gpynkumnii
3.1. O6o6ietnas Tpynosas dynkuns

Hanmenosau | JlokyMentaunonnoe obeciieyenne Kon B | YposeHb 5
He ACATCNLHOCTH OPraHi3aL Uy KBIM(DHKALKH
[Iponcxoxnenue Opurunan X 3auMcTBOBAHO M3
o6o6weHHoN Tpy 0ROt OpHMrUHasa
GyHKuHH

Kon PeructpaunonHeri

OpHUruHana HOMep
npodecCHOHABHO

ro CTaHaapra

Bo3MoxHEIe Henonpoussoaures
HaHUMEHOBAHHS

JOIDKHOCTEH, npodeccuit

Tpeboanus k Cpennee npodeccuonansroe oGpasosare - NporpaMMbl IOATOTOBKH
00pa3oBaHHUIO U KBATH)ULMPOBAHHBIX PaGOYHX, CIIyKALIHX
o0yueHuio

TpeGoBanus k onsiTy -
IPaKTHYECKOH paboThI

Ocobrie ycnoBus -
Jlomycka K pabote

JlpyrHe XapakTepHCTHKH | -

HOHOJIHI/ITCJ'ILHBIC XapaKTCPUCTHKH

HanmenoBanune nokymenra Kon HavmernoBarue 6a30B0ii rpynmsl, ZOKHOCTH
(mpodeccun) WM CHENHATEHOCTH
OK3 3431 AZIMUHHCTPATHBHO-YNPABIIEHYECKUH TIEPCOHA
EKC*(4) - JlenonpousBoauTens
OKIIZITP*(5) 21299 JlenonpounsBoauTes
OKCO 032002 HoxymeHnTanuonHoe obecneyenue ynpasieHus 1
apXHBOBECHHE

3.1.1. TpynoBas pyHKIHS

Haumenosanne | Opranusanus paGoTsl ¢ fokymentamu | Kox B/01.5 | Yposens 5
(nonypoBews)
KBaTHUKALHH
Ipoucxoxnenue | Opurusan X 3aMMCTBOBaHO M3
TPYZAOBOH OpMIHHaJa
GyHKIUH
Kon PerucrpanuoHHBIit
OpHTHHaIa HOMeEp
npodecCHOHANBHOrO

CTaHzapra



Tpynossie
aedcTBus

Ipuem u nepsuuHas o6pabortka BXoasIMX JIOKYMEHTOB

Ipensapurenshoe paccmotpenne u COPTHPOBKA JIOKYMEHTOB Ha
CrUCTPHPYCEMBIC H HE PEerHCTpHpyeMble

ITonroroska BXOJSLLIHUX AOKYMEHTOB JUJ1si pACCMOTPEHUS pYKOBOJAHTEJIEM

Perucrpaunu BXOASLLIHX AOKYMEHTOB

Opranuaauuu AOCTABKH AOKYMCHTOB HCIOJIHUTEJISIM

Benenue Ga3sbl JaHHBIX 10KyMeHTOB opranH3aLim

Benenue HH(OPMALIHOHHO-CIPaBOYHOI paboTbl

OGpaboTka 1 OTnpaBKa HCXOAALIHX JOKYMEHTOB

Opranu3zauus pa6oTsi o PErHCTpauuy, yYeTy, XpaHEHHIO H Nepeaye B
COOTBETCTBYIOLINE CTPYKTYpPHBIE MOAPA3/Ie/IEHHs] JOKYMEHTOB TEKYIIErO
JeJIONPON3BOACTBA

KOHTpOJ'Ib HUCTIOJIHEHHS NOKYMEHTOB B OpraHusalun

Heobxonmumere ymenus

PaGoTarb co Beeit COBOKYNMHOCTBIO HHOPMALHOHHO-IOKYMEHTAIIHOHHBIX
€CYPCOB OpraHH3alHu

ITonb3oBatecs 6asamu AaHHBIX, B TOM YHCJI€ YOAJICHHBIMH

IMonp3oBarscs CIIPaBOYHO-NIPaBOBBIMH CHCTEMaMHU

Ilonb30BaThCS aBTOMATH3HPOBAHHEIME CHCTEMAMH ydeTa, perucTpaluy,
KOHTPOJI X HH(OPMALMOHHO-CIIPABOYHEIMH CHCTEMAMH IIpH paGoTe ¢
JOKYMEHTaMHU OpraHu3aLuy

ITpumensTs coBpeMenHble HH(bOPMAIIHOHHO-KOMMYHUKALHOHHEIE
TEXHOJIOTHH ANst paboThl ¢ IOKYMEHTAaMH, B TOM YHCJIE ANIS €€ ONTHMH3ALHK
1 MOBBILIEHUS 3)(HEKTUBHOCTH

Heob6xomumsie 3HaHuS

HOpMaTPIBHBIC IIPaBOBBIC aKTbl H HOPMATUBHO-METOAHYECKHE AOKYMCHTHI,
OIIPEACIIAIOIINC NOPSIO0K JOKYMEHTAIlMOHHOTO 00ecreueHus YIIpaBJICHUA

CTpyKTypa Opranu3aluH, pyKOBOACTBO CTPYKTYPHBIX I0Apa3AeIeHU

CoBpeMeHHbIe HHPOPMALHOHHBIE TEXHOJIOTHH PabOTHI ¢ JOKYMEHTaMHU

Iopsinok paGoTHI ¢ JOKYMEHTaMHU

CxeMBlI TOKyMeHT0060poTa

HpaBHna paﬁoTBI C BXOOSIIUMH, HCXOOAIINMHA U BHYTPCHHUMH JOKYMEHTaAMH

HpaBHna OpraHusanuy 1 (I)OpMH KOHTPOJI HCIIOJTHCHHUS OKYMEHTOB B
OpraHusanuu

Tunossie CPOKH HCIOJIHCHHUA JOKYMCHTOB

ITpuHnuNE! paboThl CO CPOKOBOM KApTOTEKOH

Ha3znauenue u TexHoJ0OrHs TCKYILICTO H NPEAYNPEAUTENBEHOIO KOHTPOJIA

l'IpaBHna COCTaBJICHHU aHAJIUTHYECCKUX CIIPABOK IO OpraHu3aluu pa60'r1>1 C
JOKYMCHTAaMH M KOHTPOJIIO HCITOJTHCHUSA JOKYMEHTOB

HpaBHna JOKYMCHTAUUOHHOT'O obecrnieyeHus ACATCJIBHOCTH OpraHu3anuu

Bunsl JAOKYMCHTOB, UX HAa3HAYCHUEC

TpC6OBaHPI$I, NIPEABABIAEMBIC K JOKYMEHTaM B COOTBETCTBHHU C
HOPMATHBHBIMU aKTaMH U IroCy 1apCTBCHHBIMH CTaHgapTaMu

IIpaBuna cocrasnenus u ohopmieHHs HHPOPMALHMOHHO-CIIPABOYHEIX,
OpraHHM3allHOHHEIX, YIPABIEHYECKHX JOKYMEHTOB

I'IpaBnna CO3JaHUs U BeJIeHNs 0a3 JaHHBIX C.HY)KC6HBIX AOKYMCHTOB B
OpraHu3anuu

CucTeMBbI 3IEKTPOHHOTO TOKYMEHTO060pOTA

IIpaBuia ¥ CpOKH OTHPABKH HCXOMSIIMX HOKYMEHTOB

TpeboBanus oxpaHsl Tpyzna

Hpyrue

XapaKTCPUCTHUKH




3.1.2. TpynoBas pyuxumus

HaumenoBanue Opranusauus Tekyuiero xpanenus | Koz B/02.5 | YposeHb 5
JOKYMEHTOB (noaypoBeHb)
KB PUKaALHH

[Tpoucxoxnenne | Opurunan X 3auMcTBOBaHO K3
TPYAOBOH OpUrHHaja
byHKUHM

Kox Perucrpaunonuslii

OpHUrHHana HOMep
npo¢eCcCHOHANIBHO

ro craHgapra

Tpynoseie
OEHCTBHSA

Pa3paGoTka HOMEHKIIATYpEI [ieN OpraHH3aLHH

IIpoBepka npasmnbHOCTH 0QOPMIIEHHS JOKYMEHTOB H OTMETKH 06 HX
UCIONTHEHUH Tepel uX HOPMHPOBAHHEM B [ENIO IJIS TOCIEAYIOLIETo
XpaHEeHHs

(DOpMy.TII/IPOBaHI/Ie 3aroJIOBKOB Z€JI U ONPEICIICHHE CPOKOB MX XpaHCHHUS

®opMupoBanue aen

KOHTpOIIB IIPABHJIBHOTO U CBOEBPEMECHHOT'O paclpe€aCICHUS U ITOAIINBKH
JOKYMCHTOB B Ji€Jia

Heobxonumele ymenus

Opranu3oBeIBaTh paboTy MO Y4YETY, XPAHEHHUIO U NIEpeaue B
COOTBETCTBYIOLIEE CTPYKTYPHOE MOAPA3AEICHHE JOKYMEHTOB TEKYILETO
JEIONPOU3BOCTBA

OcymecTBIATE METOAUYECKOE PYKOBOACTBO AETOMPOM3BOICTBOM B
OpraHH3aLHH, KOHTPOJIMPOBATE IPAaBHIBHOE HOPMUPOBAHHUE, XPAHEHHE U
caqy JieJl B apXHB

PaspabaTblBaTh HOMEHKJIATYpY A€ CTPYKTYPHOTO MOAPa3IeICHHS

Hcnionp3oBaTh HOMEHKIIATYpY €T IPY H3Y4EHUH CTPYKTYPhI OpraHH3alHH,
COCTAaBJICHUH OIHCEH e

Opranu3oBbIBaTh paboTy 10 (HOPMUPOBAHHIO €] B COOTBETCTBHH C
YTBEPIKICHHOH HOMEHKIIATYpOH €1 OpraHu3aluy

IIpaBAIbHO U CBOEBPEMEHHO (OPMUPOBATH JOKYMEHTHI B JIE/IA C YYETOM HX
crienupuKku

CucTeMaTH3UPOBaTh JOKYMEHTHI BHYTPH Jena

O6ecneunBaTth COXPaHHOCTD H 3alIUTY JOKYMEHTOB OpraHu3anuu

HpPIMCHSITb PIH(bOpMaHHOHHO-KOMMYHI/IKaLIHOHHBIe TECXHOJIOTHH )1 paGOTBI
C JOKYMCHTaAMH

HeobOxoqumeble 3Hanus

HopmatuBHBIe IPaBOBBIE aKThl, HOPMATHBHO-METOAMYECKHE IOKYMEHTEI,
roCyIapCTBEHHBIE CTAaHAAPTHI, ONPEAENAIOLINE NOPALOK
JOKYMEHTAIIMOHHOr0 o0ecneueH s ynpaBIeHus

Buzel HOMEHKIATyp, ob1ue TpeboBaHUSI K HOMEHKIIAType, METOUKA €€
COCTaBJIEHHS B O)OpPMIICHHS

[TpaBuna cornacoBaHKs HOMEHKIATYPHI €)1 C BEIOMCTBEHHBIMH apXHBaMH M
9KCIIEPTHOM KOMHUCCHEN

IMopsinox popmupoBaHus 1 opopMieHus ael, cnenuduka GopMHUPOBaHUA
OTHEJIBHBIX KaTeropui el

I[IpaBuna XpaHeHUs 1€, B TOM YHCJIe C JOKYMEHTaMH OrpaHHYEHHOro
JOCTYyIa




l'IpaBuna BblAAYH H HCINOJIb3OBAHUA JOKYMEHTOB M3 C(bOpMPlpOBaHHBIX ae

Tpe6GoBanus oxpaHbl TPyAa

Hpyrue

XapaKTePUCTHKH

3.1.3. Tpynosas ¢hyHKUus

HaumeHoBaHHe Opranusauus 06paboTku aen Kon B/03.5 | YpoBeHb 5
IUIA NOCIIeYIOLLEro XpaHeHus (MoaypOBEHB)
KB (pUKALHUH
[Mponcxoxaenue | OpuruHan X 3alMCTBOBaHO U3
TPYAOBOR OpHUrvHasia
GYHKIMH
Kon PeructpauoHHBIH
OpHUTHHANIA HOMeEp
1po¢heCCHOHATBEHOrO
CTaHJIapTa
Tpynossle AeHcTBUSA TIpoBepKa CPOKOB XPaHEHHS JOKYMEHTOB, COCTABJICHHE IIPOTOKOJIA paOOTHI

SKCHepTHOﬁ KOMHMCCHH 10 IOATOTOBKE JOKYMEHTOB K XpaHCHHIO, aKTa o
BBIICJICHHH K YHHYTOXEHHIO JOKYMEHTOB, HE ITOUIC)KAIINX XPpaHCHUIO

CocraByieHne BHyTpeHHeﬁ OITUCH OCJ1 JJIsL 0c000 LIEHHBIX JOKYMCHTOB

Oq)OpMJ'IeHHe JEJ1 NOCTOSIHHOI'0, NOJITOBPEMEHHOI'O CPOKOB XPaHCHHU S

Odopmnenne 06JI0XKKH e ITOCTOSHHOTO, J0JITOBPEMEHHOTO CPOKOB
XpaHeHus

CocraBJiieHHE OIMCH JI€J1 IIOCTOSIHHOr0, JOJIrOBPEMEHHOIO CPOKOB XPaHCHU S

Ilepenaua ies1 B apXUB OpraHy3aluu

Heo6xoxuMele ymMmeHus

T[Tosp30BaThCs MEPEUHIMH JOKYMEHTOB H aHAJIM3UPOBATh (PaKTHIECKOE
COJIepIKaHHE UMEIOLIHXCS B [IeNIe IOKYMEHTOB IPH ONPEEIEHHH CPOKOB HX
XpaHEHUs

OdopMIATh JOKYMEHTBI 9KCIEPTHONH KOMUCCHH

O(bOpMJISITb 00JIOKKH J€J IIOCTOSIHHOIO U BpEMEHHOI'0 CPOKOB XpaHCHHS B
COOTBETCTBUH C TpeﬁOBaHI/ISIMI/I rocyaapCTBCHHBIX CTAHAAPTOB

HpOI/I3BOIlI/ITb XPOHOJIOTHYECKH-CTPYKTYPHYIO CHCTEMATHU3AIHNIO ICJI

OcyIIEeCTBIATh TEXHHYECKYI0 06paboTKy U MONIHOe 0hopMIIeHHE el
TIOCTOSIHHOT'O ¥ BPEMEHHOT'0 CPOKOB XpaHEHHs

CocCTaBiaTh OIUCH AN MMOCTOSHHOIO H BpEMEHHOI'O CPOKOB XpaHCHHUA B
COOTBCTCTBHHU C ﬂCﬁCTBYIOIHHMH HOPMaTUBHO-METOJUYECCKUMH
JOKYMCHTaMH

TIpHMeHSTh HHOPMALMOHHO-KOMMYHHKALIHOHHBIE TEXHOJIOTHH ISt pabOTHI
C JOKYMEHTaMHt

Heobxoaumele 3HaHUS

HOpMaTPIBHLIe MMpaBOBBIC AKThbl, HOPMATHBHO-METOIMICCKHUC JOKYMECHTEI,
rocyaapCTBCHHBIC CTAHAAPTHI, OIIPEACIIIOIINE NOPAOO0K
JOKYMCHTALlUOHHOT'O obecrieueHus ynpaBJICHUS

Kputepuu pasieseHus JOKYMEHTOB Ha IPYIIBI B COOTBETCTBHH C LCHHOCTBIO
MHpOpMALIIH, COAECPXKALIEHCI B HUX

TTopsOK HCTIONB30BAHHs THIIOBBIX HJTH BEIOMCTBEHHBIX NEpeuHeH
JOKYMEHTOB, ONPENENICHHS CPOKOB XPAaHEHHs B IIPOLIECCE IKCIIEPTUIEI
LIEHHOCTH JOKYMEHTOB




Ilopsinok cosnanus, opraHu3aLmy U JOKYMEHTHPOBAHHS PaGOTHI 9KCMEPTHOMH
KOMHCCHH

[TpaBuna cocTaB/eHNs U yTBEPXKECHHS IPOTOKOIA pAGOTHI IKCIEPTHOH
KOMHCCHH

[TpaBuia cocTaB/ICHHs U yTBEPXKICHNS AKTa O BBICJICHHH JOKYMEHTOB, He
MOVIEXKALIKX XPAHEHUIO

ITpasuua TexHIr4ecKoi 06paGoTKH M MOMHOro OGOPMIICHHS A€/ IOCTOSHHOTO
M BPEMEHHOTO CPOKOB XpaHEHHsI

[TpaBuina cocTaBneHus OMHUCH A€l IOCTOAHHOTO M BPEMEHHOTO CPOKOB
XPaHCHHS B COOTBETCTBHH C ACHCTBYIOIIMMH HOPMaTHBHO-METOJUYECKHMH
JOKyMEHTaMH

IpaBuna nepenayn fes B apxuB OpraHu3auy

TpeGoanus oxpansl Tpyna

Hpyrue -

XapaKTEePUCTHKU

*(1) O6wepoccuiickuis Kiaccu(ukarop 3aHsATHiL,

*(2) Obwmepoccuiickuit KJIaCCH(GUKATOP BHIOB 3KOHOMUYECKOM JeSTENHHOCTH.

*(3) O6mepoccuiickmit KJacCH(UKATOp CHeuanbHocTel Mo o0pa3oBaHHIO.

*(4) Eniubli kBanudUKAUHOHHDII CIPaBOYHHK JOJDKHOCTEH PYKOBONHUTENEH, CIIELHMAIMCTOB H
IPYTHX CIIYKalluX.

*(5) OG6wepoccuiickuii Kjnaccuduxartop mnpodeccuit paboumx, HOMKHOCTEH CIyXalluX H
TapUHBIX paspsI0B.



