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IIOAOXKEHHE
0 nopsaaxke pa3paboOTKH, IPHHATHA H

yTBEPKAECHHSI AOKAABHBIX HOPMaTHBHBIX aKTOB
I'BY 0 «OIOCIII Ne 2 HaaTepeuHOro paioxa»

1. OGuime noJ1oKeHus

1.1. Hacrosimee IlonmokeHue o nopsaKe pa3pabOTKH, MPHHATHA U
YTBEPKAEHUS] JIOKAJIBHBIX HOPMATHBHBIX aKTOB TII0 BONPOCaM perylupOBaHuUS
NesTeNbHOCTH [ '0CyIapCTBEHHOr0 OKXODKETHOrO YYpEeXKIEHHS JIOTOIHUTETBHOTO
o6pasoBanus «JleTCKO-I0HOLIeCKas copTUBHas 1Koja Ne 2 HaarepedHoro panoHay
(manee — YupeskeHHe) ONpeelisieT OCHOBHBIE TpeGOBaHMUS K NpoIelype paspaboTKu
IIPOEKTOB M COIVIACOBAHUS JIOKAJIbHBIX HOPMaTUBHbBIX aKTOB B Y UPEKIACHUHU, TOPAIKY
MX NPHHATHS, BHECEHHsS B HUX JOINOJHEHHH W H3MEHEHHI, a TaKXKe OCHOBHbIC
TpebOBaHWsI K COHEP)KAaHUIO JIOKAIbHBIX HOPMATHBHBIX  aKTOB, IOPAIKY
O3HAKOMJIEHHS C JIOKAJIbHBIMA HOPMATUBHBIMU aKTaMU M UX XpaHEHHUE.

1.2.  [HeiictBue  Hactosimero  [lojoxeHuss — pacmpocTpaHsieTcss — Ha
pa3pabaTsiBaeMble U MPHHUMAEMble B YUPEXKIE€HHU JIOKAJIbHbIE HOPMAaTHBHBIC aKThI
(nanee - JIHA), ompenensiolide NpaBOBOH CTAaTyC W HalpaBICHHS [ACSATEIbHOCTH
YupexaeHus, yCTaHABIMBAIOIIME HOPMBI  (mpaBuia) —oOmiero — Xapakrepa,
NpeNHA3HAYEHHbIE U  DETyJIHpOBAaHMA  YNPaBIEHYECKOH, 0Opa3soBaTebHOM,
bHuHAHCOBOM, X035 HCTBEHHOH, KaJpOBOH U HHOU JEATEIBHOCTH VupexaeHus.

1.3. Tlom  nOKanbHBIMH  HOPMATWBHBIMH  aKTaMH  [OHUMAKOTCA
paspabarbiBaeMble ¥ IPUHUMAEMBble B YUPEXKIEHUU B COOTBETCTBHH C JIeHCTBYIOIIUM
3akoHomareascTBoM Poccuiickoit @enepauu ¥ y4peIUTENIBHBIMH [JOKYMEHTaMHU
paboTojaTens BHYTPEHHHE J[OKYMEHTHl, YCTaHABIMBAIOIINE HOPMBI (IpaBHia)
obIIero xapakTepa, IpeAHa3Ha4YeHHbIe IS pPEeryjIMpOBaHUs YIPaBICHUYECKOH,
o0pa3oBaTesbHOM, (bUHaHCOBOH, XO3SIUCTBEHHOMH, KaIpOBOU U UHOU
(GYHKIHMOHATBHON AEATEIBHOCTH Y UpekKACHHS.

Hopwme! JIHA, yxXyALaronye noioKeHne o0ydaromuxcs win paboTHUKOB 10
CPaBHEHHMIO C YCTAQHOBJEHHBIM 3aKOHOZATENhCTBOM 00 00pa3oBaHuH, TPYJOBHIM
3aKOHOJATEIbCTBOM ITOJIOKEHUEM JIUOO MPUHATHIE ¢ HApYILIEHWEM YCTaHOBJIEHHOIO
MOpsAKa He IIPUMEHSIOTCS U MTOJIeKAaT OTMEHE.

1.4. JTHA pa3pabarsiBaroTcsi B COOTBETCTBUH C HacTosmuM [lomoxeHuem,
TpeGOBaHUSIMHU, MPENBIBISEMBIMU K TaKMM aKTaM 3aKOHOJATEJIbCTBOM, a TakKxke
KOHKPETHBIMH HAIIPaBIEHUSIMH AESATEIBHOCTU Y UPEXKICHHS.




2. TpeGoBanus K npoueaype pa3paboTKu NPOEKTOB H COTJIACOBAHHUSA
JIOKAJIbHBIX HOPMATHBHBIX AKTOB

2.1. Jluia, KOMIETEHTHBIE MPUHHMATH PEILeHHs O pa3paboTKe, MPUHATHU U
yreepxkaenun JIHA:

2.1.1. PykoBoauTenb Y4pexIeHHs, €ro 3aMeCTUTENIH MO COOTBETCTBYIOLIMM
HampaB/eHUAM JeSTeIbHOCTH YUpEeXKICHHs, OpraHsl U JHUIA, KOMIETCHTHBIE
BHOCHTb MNpemiokeHns o paspaborke JIHA u mnpencraBaiATe MX IPOEKTEL:
NpeJCTABHTENN TOCYAapCTBEHHEIX OPTaHOB, MPO(COIO3HOrO KOMHUTETa, & TaKKe
NULE, KOTOPHIM TIPH HCIIOJHEHUH CITyKeOHBIX 00s3aHHOCTeH CTalo H3BECTHO O
BO3HMKHOBEHNHM HecooTBercTBHs cymiectBytommux JIHA — nefctByromiemy
3aKOoHOaTeNbCTBY Poccutickoit Penepauuy MiI¥ WHBIM HOPMaTHBHBIM [PaBOBBIM
IOKYMEHTaM.

2.1.2. Vka3zaHHble JHIA MMEKOT IPaBO NpeNCTaBUTh COOCTBEHHBIC MPOESKTHI
JIHA, COOTBETCTBYIOLIME [eHCTBYIOLIEMY 3aKOHONATENIBCTBY MM  HHBIM
HOPMATUBHBIM I1PaBOBBIM JOKYMEHTaM.

2.1.3. AIMHHHCTpaLs CaMOCTOSTENIbHO NIHOO ¢ y4acTHeM IPUBIECYEHHBIX
CTIEIMATUCTOB TIPOBOJMUT ITIPOBEpKy Heobxommmoctu BHeceHus B JIHA Takmx
U3MeHeHui (1omoIHeH ), 1100 NPOU3BOIUT COTIACOBAHHE C 3asSBHTEIEM oObveMa
TaKUX W3MeHeHul u mpoekta HoBoro JIHA.

2.1.4. He no3muee 30 pgHeli ¢ MOMEHTa IIOJMYYCHHA IIPEATIOKEHMA
(mpenamucaHust), yKazaHHoro B myHKTe 2.1.1. PyKOBOAMTEIb YYpeKICHHA
MpecTaBisieT 3aKIIOYEeHHE [0 IIPEJIOKEHHUIO (mpenmucaHMo), a B CiIydae
HeoOXOAMMOCTH €ro yIOBJIeTBOpeHus Takke M mpoekt JIHA Ha yrBepxiaeHue B
opraH, KOMIETEHTHbI! yTBEpAUTh COOTBeTCTBytOLMi JIHA B COOTBETCTBAM C
Hactosmumm [lonoxeHunem.

2.2. Mopsiaok pa3paGoTKH JOKAJbHbIX HOPMAaTHBHBIX AKTOB

2.2.1. OmpeneneHre BONPOCOB, IO KOTOPBIM TPeOyHOTCS pa3paboTka,
NPUHSATHE U yTBEPXKICHUE JIOKATBHOTO aKTa.

2.2.2. Onpesienexye TANOB U CPOKOB pa3spabOTKHU JIOKAIBHOIO aKTa.

2.2.3. Co3nanue paGoyeil rpymmsl Mo paspaboTKe JIOKalbHOrO aKTa, KOTOpas
MOJKET COCTOATh M3 MpeacTaBuTeNedl aJAMMHUCTpALMH, IE€JaroruyecKoro
KOJJIEKTHBA,  TPENCTABUTENe  POAUTENBCKOM  OOIIECTBEHHOCTH,  COBETA
YupexaeHus.

2.2.4. TloAroToBKa MPOEKTa JIOK&JIbHOT'O aKTa.

2.3. Ilopsiaok coryiacoBaHus MPOeKTa JIOKAJIbHOI0 aKTa

2.3.1. JloBemeHHe [aHHOrO TIPOEKTa [0 CBEICHUA KaXI0ro ydacTHHKA
0003HAYEeHHBIX  OTHOLUIEHHM I  OOCyXKIEeHMA W  BHECEHHd, IIpU
He0GXOIUMOCTH, TIONPaBOK, H3MeHeHui 1 nononHenui B JIHA.

2.3.2. Cornacopanue mpoekta JIHA ¢ ynmonHoModeHHbIME uLamu. JIHA, 1y
[IPUHATHS KOTOPBIX HEOOXOAUMO YUHTBIBATE MHEHHE IPOPCOIO3HOTO
komuTeTa, mpoekT JIHA 1 060cHOBaHKE IO HEMY JOJDKHBI OBITH HalPABIICHBI B
Ipo(COIO3HEIN KOMUTET.




3. TopsiA0OK NPUHATHA JOKAJIbHbLIX HOPMATHBHBIX AKTOB, BHECEHHS B HUX
NONOJTHEHHI H N3MEeHeHH#l U HX OTMEHbI

3.1. llopsaaok NPpUHATHS JOKAJbHbLIX HOPMATHBHBIX AKTOB

3.1.1. Tlocne cornacoBanus npoekt JIHA mnepemaeTcss Ha YTBEPIKACHHE
PYKOBOJIUTENO  YUPEKICHHUS.

3.1.2. JIOKyMEHTHl YyTBEPXHAIOTCS PYKOBOAHWTENeM YUPeKASHHA HIH
BBILIECTOAIIMM PYKOBOOHWTENEM, B KOMIETEHIMIO KOTOPBIX BXOISAT PCIICHHE
BONPOCOB, H3JI0KEHHBIX B yTBEPXKIAEMBIX JOKYMEHTaX.

3.1.3. PykoBoautens Yupexaenus yrepxnaer JIHA mytem usaanus npukasa
TI0 yYpEeXKIAEeHHIO, B KOTOPOM OTpaXKaeTcs:

- nara BeeneHus JIHA B neiicTaue,
- yka3aHue 06 o3HaKoMJIeHuH paboTHUKOB ¢ JIHA 1 CpOKHU 03HAKOMIICHHS;
- ()aMUJTHH M OJKHOCTH JIMLI, OTBETCTBEHHBIX 3a cobmoenue JIHA.
3.1.4. JIHA BCTymaeT B CUILY CO JHS yTBEPHKACHHUS IPUKA30M Y UPEXKACHHUS.

3.2. Buecenne B JIHA nonoJinenuii 1 H3MeHEeHHH

3.2.1. Jomonuenus u wusmenenus B JIHA mpoussojsarcs B CBA3H CO
BCTYIUIGHHEM B Ciily JMOO M3MEHEHHWeM 3aKOHA WM [pyroro HOPMaTHBHOIO
IIPABOBOTO aKTa, COJEPXKAIEro HOPMbI TPYIOBOrO IpaBa, KOJIEKTUBHOTO J10roBOpa,
COrNIAIIeHHs, pEOpraHu3aluy JIMO0 H3MEHEHHsI CTPYKTYphl —YUpeXKACHHA C
U3MEHEHHEM HAMMEHOBAHHMS, 3a[1a4 U HaIpaBleHHM IEATEJbHOCTH YYPEXKICHHS, B
Cllyyae BHECEHHs] M3MEHEHHH B yupeIuTeNbHbIE IOKYMEHTBI, IO pesyibTaraM
arTecTaluy pabouux MecT 160 10 COGCTBEHHOMY YCMOTPEHHIO.

3.2.2. JIHA moryT GBITh H3MEHEHB! U AOMONHEHE! MPUHATHEM HOBOH pelaKIuy
JIHA B monmHOM 00BEME.

3.2.3. V3MeHeHHs BHOCATCS B TOM K€ MOpPs/KE, B KOTOPOM JIOKAIbHBIH aKT
pa3pabaTsIBaJICs U yTBEPXKAAIICS IepBOHAYATIBHO.

3.2.4. TIpennoxenne O BHECEHHH M3MEHEHMH ¥ (WIIH) nononuenut B JIHA
MOET MCXOIWTH OT JII0OOro opraHa ¥ JHIA, KOTOPHIM COIIaCHO HAaCTOALIEMY
[ToNOKeHHI0 HMeeT TpaBo CTAaBUTh BONMpPOC O pa3paboTke M MPUHATHH
COOTBETCTBYIOILETO JOKATBHOIO aKTa JIM0O0 yTBEPXKIATh 3TOT JOKYMEHT.

3.3. llpexpauienue aeficreus JIHA uin oTaebHBIX €10 MOJI0KeH U

3.3.1. OcHoBaHUAMHU 1J1s npekpaiienus neicTsus JIHA uau OTAGNBHBIX €ro
MOJIOKEHUI SIBIISIOTCSA: BCTYIUIGHME B CHJY 3aKOHA WM APYroro HOPMaTWBHOI'O
TIPaBOBOTO aKTa, COAEPKALIEro HOpMbl TPYAOBOIO MpaBa, KOJJIEKTHBHOIO 10r0BOpa,
COrTALIEHHs, KOTJa yKa3aHHBIE aKThl yCTaHABJIMBAIOT OoJiee BBICOKUH YPOBEHb
rapanTuii paGoTHMKaM 1O cpaBHeHuio ¢ jelicrosaBimM JIHA, ncredenue cpoka
neitctsus JIHA, eciu py ero paspaboTke Ol ONpe/IeNieH MEPUOA ero AeHCTBHA.




4. OcHOoBHbIe TPeOOBaHHS K COAEP:KAHHIO, CTPYKTYpe JOKAJbHBIX
HOPMATHBHBIX aKTOB

4.1. Crpykrypa u copepxanue JIHA 3aBucaT OT Kpyra BOIPOCOB, B
OTHOLIEHUH KOTOPBIX TpuHumMaetcs JIHA.
4.2. JIHA cOoCTOUT U3 CAEAYIOLIMUX YaCTeu:

1. O6uue nonoxeHus.

2. B3auMoCBsI34 C IpYyTUMU OpraHaMH CaMOYIIPaBJICHHUS.

3. OcHOBHBIE 3aa4H.

4. ®yukuuu (00513aHHOCTH).

5. [lpaBa.

6. OTBETCTBEHHOCTb.

7. Opranu3anus yrnpaBleHuUs.

8. Jlenonpou3BOACTBO.

Paznen «O01iue nogoKeHus» BKIIIOYaeT B celst:

— OnpejeseHue CTaTyca Oprala caMOyIIpaBlIeHUs B CUCTEME YIIpaBJIEHHS,

— yKa3aHHA 0 TOM, K€M OHO BO3ITIaBIAETCS ¥ KOMY ITOAYMHSAETCS,

— CTeNeHb CaMOCTOSTEIbHOCTH;

— yd4acTHe B pealu3alldd LeJeBOd IporpaMMbl WM BBINOJIHEHHE LEIEBBIX
(GYHKUMH yIIpaBIeHHUS.

Pasnen «OcCHOBHBIE 3a/1a4iy ONpeeNseT:

— HamnpaBlIeHHUS AeSTeIFHOCTH OPraHOB CaMOYIIpaBIICHHUS;

— 3a/Ja4M, 3@ BBIIOJHEHHEe KOTOPHIX HECeT OTBETCTBEHHOCTh [aHHBIA OpraH
caMoyIpaBJIeHHsl.

Paznen «Pynkuun (00s13aHHOCTH)» COAEPIKHUT NepeydeHb (QYHKIMH, BBIIIOIHEHNE
KOTOpPBHIX oO0ecrmeyuBaeT pelleHHe 3a/Ja4, [OCTABJIEHHBIX Iepel OpraHoM
CaMOYIIpaBJIEHUs C ONpeelIeHHON KOHKpeTH3aluei paboT o Kaxaoi QyHKIWH.

Paszpnen «IIpaBa» ompenenseT npaBa opraHa caMoyIpaBieHHs, 00ecreynBaroIue
BBINIOJIHEHHE 3THM IOpa3ieleHreM CBOMX (YHKIIHM.

Pasnen «Opranmsanus yIpaBjIeHUs» CONEPKUT OIMCAHUE OPraHM3alMOHHON
CTPYKTYpBl OpraHa caMoOyTIpaBlleHHs, yKazaHHe O MeCTe€ DPYKOBOIMTENEH BHYTPHU
caMoro opraHa (HampuMmep IpH HAJIWYHM TPYII, KOMHUCCHH M T. 1.), ONpEAENseT
NEePUOJANYHOCTh, BpPeMS M BHUJ IPOBOAUMBIX OPraHMU3aLMOHHBIX MEPONPUATHN
(nnaHepku, COBELIaHuUs U T. I1.).

Pasznen «B3auMOCBA3W» ¢ APYTHMH IOApa3JeleHUAMH» pa3pabaThiBaeTcs Ha
OCHOBE BXOJMIIEH M WCXOHNSIIEeH JAOKYMEHTalUd C OIpPEACICHUEM OCHOBHBIX
B3auMOCBs3eii. B 3TOM pasjene MOryT yCTaHABIMBATBCA B3aMMOCBSA3H [JaHHOIO
opraHa caMOyIpaBJeHus ¢ OOLIeCTBEeHHbIMU MOAPa3AeIeHIAMHU (OpraHU3aluIMu) —
BCEBO3MOYKHBIMH OOIIIECTBEHHBIMH COBETAMH M KOMHCCHSIMH, IIPO(COI03aMH H T. .

Paznen «OTBETCTBEHHOCThY MPEAyCMATPUBAET YCTAHOBICHHE OTBETCTBEHHOCTH
opraHa caMOYIIpaBJIeHUS U €ro pyKOBOIMTEINs 3a BBINIOJHEHHUE 3a/1a4 U peali3allHio
GYHKIHA. ITOT pasgen OTIHYaeTCs HaHOONBINeH CIOXKHOCTBIO Pa3pabOTKH, TaK Kak
37I6Ch HY)KHO YKa3aTh MPUMEHEHHe CaHKIMi 32 HEBBIOJIHEHHE HJIM HEKA4eCTBEHHOE
BBINIOJIHEHHME 3a1a4, (DYHKLMKA, a TakKe OIpEIeUTh YCJIOBHS, NPU KOTOPBIX
HACTyNaeT Ta WIM HMHas OTBEeTCTBeHHocTh. Ho, Kak mpaBuio, B 3TOM pasjese




JieNlaeTcs TakKas 3alliCh. «OpraH CaMOYIIpaB/I€HHs HECeT OTBETCTBEHHOCTH 3a
BBITIOJIHEHHE 3aKPEIUIEHHBIX 32 HUM 3a/1a4 U (QYHKLHIT».

Pasmen «/lenonpousBOACTBO» — 5TO BeIeHHWE MPOTOKOJIOB 3acedaHuii,
IUIAHUPOBaHHE JeSATeIbHOCTH, COCTABIEHHE OTYETOB.

S. ITopsioK 03HAKOMJIEHHS ¢ JIOKAJbHbIMH HOPMATHBHBIMH AKTAMH

5.1. O3nakomnenue paboraukos ¢ JIHA.

5.1.1. Osnakomnenue pabotHukoB ¢ JIHA npou3BOAMTCS MOCIHE YTBEPKIEHUS
JIHA B Teuenue 1 (onHOro) Mecsiia ¢ MOMeHTa yTBepxkaeHus JIHA.

5.1.2. O3HakoMjIeHHE C JIOKaJIbHBIMH HOPMATUBHBIMHM aKTaMH JIHIl, BHOBb
NOCTYNAIMX Ha padoTy, NPOM3BOAMUTCS OTBETCTBEHHBIM JIMIOM 3a KaJpPOBYHO
paboty mpu odopmineHuM 3asBieHHs o mnpueme. OsHakomsienue ¢ JIHA nwmn,
HaXOJUBIIMXCH B JIMTEIBHBIX KOMaHIUPOBKAX, OTIIYCKaX, B TOM YHCJIE OTIIyCKe I10
OepeMEHHOCTH M poZaM, YXOAy 3a MaJOJNETHUM peOeHKOM, a paBHO JIHI, Ha
JUIATENIBHBIA CPOK OCBOOOXXIEHHBIX OT paboThl MO MEIUIMHCKHAM IOKa3aHHSIM,
IIPOU3BOAMUTCS B IIEPBBIN JE€Hb BEIXOJa TakuX pabOTHUKOB Ha paboTy.

5.1.3. PaGoTHUKH NTOSKHBI OBITH 03HAKOMJIEHEI IO/ MOAIKCE ¢ KaxasiM JIHA,
INPUHATEIM B YUYPEXIEHUHM U HENOCPEACTBEHHO CBSI3aHHBIM C HX TPYZOBOH
JeSATEIbHOCTBIO.

5.1.4. Ponutenu (3aKOHHBIE TPEACTABUTENIM) BOCIUTAHHUKOB 3HAKOMSTCS C
JIHA npum nocrynnenuu B yupexaeHue. Texker JIHA pasmemaercs Ha
MH(QOPMALIMOHHOM CTeHAe B JOCTYmHOM ¢opmare, Ha OQHUIHUATBHOM CaiiTe
VYupexnenus B cetd «MHTEpHETY.

6. 3ak/0YuTeIbHbIC MOJIOKEHHS

6.1. Hacrosmee [lonoxkeHue BCTymaeT B CUIIy ¢ MOMEHTA YTBEPI)KICHUS €ro
PYKOBOZMTENEM Y UpEKICHUS.

6.2. Bee Ilpunoxenust k Hacrosuemy [lonoxkeHnuro, a paBHO U3MEHEHHS U
TOTIOIHEHUS, SBIISIFOTCS. €0 HEOTHEMIIEMBIMHU YaCTSIMH.

6.3. KoHTpOoIIb 32 IPaBUIBHBIM ¥ CBOEBPEMEHHBIM HCIIOJHEHUEM HACTOALIEro
[TonoxeHust BO3/1araeTcsi Ha pyKOBOAUTENs Y UpexKAeHUS.




