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1. OOCmHe NOAOKEHHS

1.1. [IoA’KHOCTHASI HHCTPYKIIHS ABASETCH OCHOBHBIM OpPraHU3alliOHHO-TIPABOBBIM
JIOKyMEHTOM, OTIPEAEASIIONINM 3a/1a4H, OCHOBHEIE IIpaBa, 00sA3aHHOCTH U
OTBETCTBEHHOCTD MOAYXKHOCTHOTO AMLA (paboTHUKA) ITPH OCYILIECTBACHHH HM
TPYLOBOH AeATEABHOCTH COTAACHO 3aHHUMaeMOH JOAZKHOCTH.

1.2. JIOA’KHOCTHBIE MHCTPYKLIMH pa3pabaThIBalOTCS A Peasu3aly CACLYIOIIHX
LICACH:

palMOHAaAbHOE Pa3/ieACHHE TPY/a,;
- moBbllIeHHE 3(P(HEKTHBHOCTH YIIPABAEHYECKOTO TPYAA;

- CO3/laHMe OPraHU3AIIMOHHO-TIPaBOBOM OCHOBEI TPYHAOBOH ACATEAPHOCTH
PaboTHUKOB;

peraaMeHTalns B3aXMOOTHOIIeHN T paboTHHKa U paboToaaTeAs;

- obecriedenre 06bEKTUBHOCTHA U 0O0CHOBAHHOCTH IIPH aTTeCTally COTPYAHHKA,
€ro IIOOLIPEHNH U IIPH HAAOKEHHUH Ha HETO AHUCLUIIAHHAPHOIO B3bICKAHHS,

- OopraHu3alys OIITHMAABHOTO OOy4eHHs, TOATOTOBKH 1 IMOBBIIIECHHA
KBaAu(pUKalUHU KaapoB;

- YKpeNA€HHE TPYAOBOH AUCLHUIIAMHEI B OpPraHU3alHH;
- COCTaBAEHUS TPYHAOBBIX [JOTOBOPOB;
- paspelleHHe TPYAOBBIX CITOPOB.

1.3. [IoAKHOCTHASI MHCTPYKIIUA pa3pabaTsiBaeTcs UCXOMs U3 3a4ad U (OyHKLMH,
BO3A0KEHHBIX Ha KOHKPETHOroO paboTHHKA, B COOTBETCTBHH CO IUITATHBIM
pacrnucanueM, [IpaBUAaMH BHYTPEHHETO TPYIOBOrO Paclopsifika, C cobaroieHreEM
Konctutyuun Poccutickoit Penepanuu, TpyLoBoro Koaekca Poccuiickoit Penepaunu
U UHBIMH HOPMAaTHBHO-IIPABOBBIMH @KTaMH.



1.4. OcHOBO# naa pa3paboTKH AOAXKHOCTHBIX WHCTPYKIHH SBASIOTCS
KBaAM(PUKAIIMOHHBIE XaPaKTePUCTHKH (TpeboBaHMs) 10 AOAXKHOCTAM CAYKAIIHX U
o npocheccusiM pabourx, KOTOPBIE yTBEPKIACHBI TPUKA3OM MuH31paBCOLPa3BUTHUSA
Poccuiickoit ®enepauuu ot 26.08.2010 1.

1.5. ToA’XKHOCTHASI MHCTPYKIIHA COCTaBASACTCH I10 KasKa0M LITATHON JOAXKHOCTH
OpraHu3alvy U O0BSIBASIETCH pabGOTHUKY IO/ PACIIUCKY IIPH 3aKAIOYEHHH TPYAOBOTO
JIOTOBOPA, a TAK¥Ke ITPH MEPEMEIEHNH Ha APYTyIo JIOA’KHOCTDb U IIPH BPEMEHHOM
UCIIOAHEHUH 0083aHHOCTEH I10 JJOAXKHOCTH.

2. TpeGoBanus, OpeAbABAIEMEIe K COAEPHKAHHIO AOAIKHOCTHOH HHCTPYKIHH

2.1. B I0AYHOCTHO#H UHCTPYKLMH YKa3blBAIOT HANMEHOBAHHE Opranusaliim,
KOHKPETHOM JOAXKHOCTH, PEKBH3UTBI COrAACOBaHHS 1 YTBEPKAECHHUS.

2.2. JToAKHOCTHAsI HHCTPYKIIHsSI COCTOUT K3 Pa3[CAOB:
[. OB11HEe ITOAOKEHHUS.

[1. dyrrIMU

[11. [loA’XHOCTHBIE 0O6sI3aHHOCTH.

IV. IIpagBa.

V. OTBETCTBEHHOCTb.

V1. BzaumooTHoleHUsa. CBA3H 110 JOAXKHOCTH.

2.3. B pasgeae 1 «O611HE [T0AOKCHHSA» YKa3bIBAIOT:

1) HAUMEHOBAHUE JOAXKHOCTH;

2) TpeGoBaHus, NIPEAbABAAEMBIC K 06pa30BaHUIO U CTaxKy paboThbl JOAXKHOCTHOTO
AMIIA, 3aMELLAOIIET0 JaHHYI0 OAKHOCTD (kBaan(bUKAaLIMOHHBIC TpeboBaHUs);

3) HermocpeACTBEHHAS! TOAYUHEHHOCTh (KoMy HEITOCPEACTBEHHO ITOAIUHACTCH
aHHOE NOAXKHOCTHOE AHIIO);

4) nopsiiOK Ha3HAYEHUA U 0cBODOOKIEHUSA OT OJOAXKHOCTH;
5) HaAM4YME ¥ COCTaB MOAYHHEHHBIX;

6) TIOPSIIOK 3aMELIEHUs (KTO 3aMellaeT JaHHOe NOAXKHOCTHOE AMIIO BO BpPEMH €TI0
OTCYTCTBHS; KOTO 3aMELIAET JaHHOE AOAXKHOCTHOE AMILIO);

7) BO3MOKHOCTb COBMELIEHHS JOAXKHOCTEHN U (DYHKIIHH;

8) HopMaTuBHasl 6a3a ero AeATEABHOCTH (OCHOBONIOAAratoIIIe HOPMAaTHUBHbIE U
OpraHM3alHOHHO-TIPABOBbIE JOKYMEHTBI, HA OCHOBAHHH KOTOPBIX JOAYKHOCTHOE
AHIIO OCYILIECTBASIET CAYXKeGHYIO (TPYAOBYIO) AEATEAPHOCTE U PEAAUSYCT CBOH
TTOAHOMOYHS).



B pasznea MOTyT ObITb BKAIOUEHBI IPYTHE TpeboBaHNsA U II0AOKEHHH,
KOHKPETH3UPYIOILHE 1 YTOYHSIOLHME CTAaTyC OAXKHOCTHOTO AL M YCAOBHS €0
[EeSTEeAbHOCTH.

2.4, Pazpnea Il «PyHKIMH» COAEPKUT OCHOBHBIE HANIPABACHHA OEeSATEABHOCTH
JIOA’KHOCTHOTO AHLIA.

2.5. Paszmea 111 «/1oA’KHOCTHBIE 00A3@HHOCTH» COACPKHUT IIEPEICHD OCHOBHBIX
yHKLIHM JOAKHOCTHOTIO AHLIA.

KpoMme Toro, B 9TOM pas/ieAe yKaspIBaIOTCA 00s13aHHOCTH JOAXKHOCTHOI'O AL,
BO3AArAEMbIE HA HErO B COOTBETCTBHH CO CAOXKHMBIIEHCS B JAHHOM CTPYKTyPHOM
MIOAPA3AEACHNN ITIPAKTUKON PaCIpeeACHH HHbIX 06s3aHHOCTEM, BbIITOAHAEMBIX
JIAHHBIM TIOIPA3AEACHHEM [0 PELICHUIO PYKOBOAUTEAS OPraHH3alliH.

2.6. Paznea IV JIpaBa» COOEPKUT MepedeHb Mpas, KOTOPEIMH B IIPEACAAX CBOEH
KOMIIETEHIIHM 06AAIAET JOAMKHOCTHOE AULIO ITPH UCIIOAHEHHH BO3AOXKEHHBIX Ha HETO
IOAZKHOCTHBIX 00SI3aHHOCTEMN.

KpoMme Toro, B pasfeAe KOHKPETHIHPYIOT IpaBa JOAXKHOCTHOTO AHLA C y4eTOM
crielUKHU BBIITOAHAEMBIX JOAXKHOCTHBIX 006s13aHHOCTEMN.

2.7. B pasgeae V «OTBETCTBEHHOCTb» YKa3bIBAIOT MEPY OTBETCTBEHHOCTH
JIOASKHOCTHOTO AMIIA 32 HECODAIO[CHHE TpeboBaHNM, YyCTAHOBACHHBIX JIOAZKHOCTHOM
HHCTPYKIIMEH, AOKAABHBIMH [1PABOBBIMU aKTAMH U TPY/AOBbIM 3aKOHO1AaTEABCTBOM
P®d. B paszes MOTYT ObITH BKAIOYEHBI APYTUE IIYHKTEI, yTOTHAIOLC I
KOHKPETH3UPYIOIIHE OTBETCTBEHHOCTD IOAXKHOCTHOTO AHIA.

2.8. B pasneae VI «BzanmooTHoweH s, CBA3H 110 LOAXKHOCTH» OTPazKarTCH
B3aMMOOTHOIIIEHUS JOAYKHOCTHOTO AMLIA C IPYTUMH CTPYKTYPHBIMH

MO Pa3AeACHUAMY OpPraHu3alii U JOAXKHOCTHBIMH AUITAMU MCXO0Os U3 BO3AOXKEHHBIX
Ha HEero AOAXKHOCTHBIX 003aHHOCTEH U TTOAHOMOYHH.

3. Mopaaok pa3paboTKH, COrAaCOBAaHHS, yTBEPKACHHS H BBEJCHHA B
neficTBHE MOAKHOCTHOH HHCTPYKIHH

3.1. JIoAYKHOCTHAsA UHCTPYKIUS paspabaTeIBa€TCs CIICHHAANCTOM CAY?KOBI
yIIpaBACHHS TIEPCOHAAOM, AMO0 PyKOBOAUTEAEM CTPYKTYpPHOTO roApasaeAeHusi, An6o
AMIIOM, YIIOAHOMOYEHHBIM Ha TO PYKOBOAMTEAEM CTPYKTYPHOIO [OAPASACACHHE.
TToAMHICHIBAETCS] PYKOBOANTEAEM CTPYKTYPHOTO IOAPA3ACACHHNS HAY CHIEIHAANCTOM-
pa3paboTYUKOM.

3.2 JTOAKHOCTHYIO MHCTPYKIHIO YTBEPXKAAET PYKOBOAUTEAD OpraHU3allHH.

3.3. [IoAXKHOCTHAas MHCTPYKIIMS BCTYIIAaeT B CHAY C MOMCHTA €€ YTBEPXKAECHHUS
PYKOBOZUTEAEM OPTaHH3aLUH U JEHCTBYET 10 €€ 3aMEHbI HOBOM JIOA’KHOCTHOM
HHCTpPYKIMEHN, pa3paboTaHHON U YTBEPKAEHHON B COOTBETCTBHH C IIOAOKEHHEM.



3.4. TpeboBaHus NOAXKHOCTHOH MHCTPYKLHH SABASIOTCH 00A3aTEABHBIMHU JAS
paboTHHKa, paboTaroLIEro B JAHHOH JOATKHOCTH, C MOMEHTA €r0 OBHAKOMACHUS C
WHCTPYKILIMEH 110/ POCTIMCE U 10 IIEPEMELLIEHUS Ha APYIYIO JOAXKHOCTD HAU
YBOABHEHHS U3 OpraHu3allHiH.

3.5. BHeceHne U3MEHEHUH U NOTIOAHEHUH B [AEHCTBYIOUIYIO JOAXKHOCTHYIO
MHCTPYKIIMIO IIPOU3BOANTCH IIyTEM U3IaHHUS IPHKa3a PyKOBOAUTEAS AHOO
YTBEPKACHNUHA TEKCTA JOAXKHOCTHON HHCTPYKLIUH B LIEAOM C yYE€TOM BHOCHMBIX
U3MEHEHHUH U IOITIOAHEHUH.

4. 3aKAIOYHTEALHBIE IIOAOKEHHS

4.1. CoraacoBaHHYIO H YTBEPXKIEHHYIO JOAXKHOCTHYIO HHCTPYKIIHIO 3aBEPAIOT
reyaThio OTAeAa KaJpOB U XPaHAT B OTJEAE KQAPOB UAH COOTBETCTBYIOILEM
MIOIPA3AEAEHHH B COOTBETCTBHH C YCTAHOBAEHHBIM IOpAAKoM. CpoK XpaHEeHUs
JIOAKHOCTHOM MHCTPYKLIHHU ITOCAE 3aM€EHbl HOBOH - 3 roza.

4.2, [1as TeKyliei paboTel C MOJANHHHKA AOAXKHOCTHOH MHCTPYKLIMY CHUMAaIOT
3aBEPEHHYIO KOIHIO, KOTOPYIO BBIAAIOT JOAXKHOCTHOMY AHILy, paboTamluemMy B
JAQHHOM JOAYKHOCTH, U HAYaAbHHKY COOTBETCTBYIOLLETO OTAEAA HAHU CTPYKTYPHOIO
IOApa3IEACHUS].

CoTpyAHHK pacluchIBaeTcs Ha obeux Kcepokonusax. I1o peleHuio pyKoBOAHUTEAs
3aBEpPEHHAs KOIHS JIOAKHOCTHOH HMHCTPYKLIMK MOXKET HaIIPaBAATHCS [IPU
HeoOXO0IMMOCTH B APYTHE OTHOEALI OpraHHU3alliH.




