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1. OBIIUE NNOJIOXXEHU S

1. Byxranrepust sIBIS€TCS CAMOCTOSTEIBHBIM CTPYKTYPHBIM I0Jpa3/ieieHHEM
YUpEXKIEHHS U IOJUHHSAETCS HEMOCPEACTBEHHO IUPEKTOPY.

2. Byxranrtepus CO3[aeTcsd M JHKBHAHPYETCS NPUKa3OM IMPEKTOpa
yUpeKICHHUS.

3. ByxranTepuio BO3rIaBiIseT [IaBHBIM Oyxranrep, HA3HAYaeMbI Ha
JIOMKHOCTH TTPUKA30M JAUPEKTOpA yUPEIKACHHU.

4. Ha Bpems OTCYTCTBHUSI [T1aBHOTO Oyxrantepa (KOMaHIHPOBKa, OTIYCK,
60JIe3Hb U T.I1.) pyKOBOZACTBO OyXraaTepueid OCyIIeCTBIAET TUPEKTOP
yUpEKACHHS.

5. B cBoeit fesTenbHOCTH OyXraurep pyKOBOACTBYCTCA:

5.1. HanoroseM kojiekcoM Poccuiickoit Denepanuu.

5.2. 3akonoM Poccuiickoit Pexeparmu"O GyXraaTepckoM ydeTe i OTYETHOCTH .

5.3. [TonoXeHUsIMHU 0 OyXTaJITepPCKOMY yUeTy.

5.4, VIHBpIMH HOPMATHBHO-TIPABOBBIMU JOKYMEHTaMH O OyXTrajTepCKOM ydeTe.

5.5. YcTaBoM yupexaeHHs.

5.6. Y4eTHO MOJMMTUKOM, IPUHATON B yUPEIKICHUH.

5.7. HacTosium 10JIOKEHHEM.

5.8. IHBIMH JIOKaIbHBIMU aKTaMHU.

2. CTPYKTYPA

1. CTpyKTypy U LITATHYIO YMCIEHHOCTb OyXraaTepHH yTBEPKIALT JlupexTop
yUpeXIeHUs 10 MPeACTABIEHHIO [IaBHOro Oyxranrepa YupeauTels.

2. Pacmpesienenne o0s3aHHOCTe! MeXKIy COTPYAHUKAMH OyXraiTepus
TIPOM3BOHUTCS TJIABHBIM OyXIrajiTepoM.

3.3AJAYH

1. Opranu3anys GyXraaTepekoro yuera Xo3aicTBeHHO-(pHHAHCOBOU
e TENHHOCTH.

2. KOHTpOIIb 32 5KOHOMHBIM MCIIOIB30BaHHEM MaTepHallbHBIX, TPYAOBBIX 1
(MHAHCOBBIX PECYPCOB, COXPAHHOCTBIO COOCTBEHHOCTH yIPEKICHH




4. DYHKIIUU

I. @opmupoBanue yuetHol monuTHkM B COOTBETCTBUH C
3aKOHONATEIBCTBOM O OYXraiTepckoM ydeTe M MCXOMS U3 CTPYKTYPbI H
0COOEHHOCTEH IeATebHOCTH YUPEXKIEHUs, HEOOXOIUMOCTH 06ecreueHus ero
(buHaHCOBOI yeToituuBocTH,

2. Pabota no noaroroske u NPUHATHIO paboyero mniaHa cyeTos, thopm
[CPBHYHBIX YYETHBIX AOKYMEHTOB, MPUMEHSEMbIX s 0OOpMIIEHUS
XO3SIUCTBEHHBIX ONEepanuii, 1o KOTOPBIM He NIPENyCMOTPEHBI TUIIOBBIE HOPMEL,

3. PazpaGotka popwm AOKYMCHTOB BHYTPeHHel OyXranTepckoi oTYe THOCTH.

4. Obecneuenue TOpAZIKa TIPOBEICHUSI HHBEHTAPH3ALIHIA.

5. Konrposns 3a POBE/ICHHEM XO35IHCTBEHHBIX OTlepaLiuii.

6. O6ecrievenue cobmoaeHus TEXHOOrHH 00paboTku Gyxraarepckoii
MH(pOPMaLMH U Nopsiaka AOKyMeHToobopoTa.

7. Opranusanus OyXrantepckoro ydera u oTueTHOCTH B YUPEKICHHH U B
€€ [MOApaseJeHUAX Ha OCHOBE MAKCHMAJbHOM LEHTPaJIN3aLHH YYETHO-
BbIYMCIIHTEbHBIX PabOT U NIpUMeHeHus COBPEMCHHBIX TEXHHYECKHX CPEICTB M
HH(OOPMAUHOHHBIX TEXHOJIOrH i, TMPOTPECCHBHBIX (POPM H METOOB yueTa u
KOHTPOJIS.

8. ®opmupoBaHue wu CBOEBPEMEHHOE TIPEACTABJEHUE MOJHON U
A0CTOBepHOH OyxranTepckoil uHbOpMauuu o ACATENBHOCTH YYpEeXKIEHHs, ero
UMYIIECTBEHHOM II0JIOXKEHHH, I0XO/IaX H PACXOAaX.

9. PaspaGoTka u ocyuiectsienue MEPONPUSATHH, HaNpaBlIeHHBIX HA
YKpernienne GUHaHCOBON THCLMILTHHEL

10. Ydyer umyniecrsa, 00S13aTeNIbCTB M XO3AHCTBEHHBIX onepaLmi,
HOCTYMAIOLINX OCHOBHBIX CPE/ICTB, TOBAPHO-MATEPHATBHBIX LEeHHOCTEl H
ACHEKHBIX CPEJICTB.

I1. CsoeBpementoe oTpaxenue Ha cuerax Oyxranrepckoro yuwera
ONEpaLnii, CBA3aHHBIX C JBHIKEHHEM OCHOBHEIX CPeaCTB, TOBapHO-
MATEPUATBHBIX LICHHOCTEH M JICHEKHBIX CPEJICTB.

12. Yuer usnepkex npoussoncTsa u OOpalleH s, UCTIOIHEHHUS CMeT
pacXxolloB, peanu3aluy MPOAYKLIMH, BBINOTHEHMS paboT (ycuyr), pesynbraTon
XO3HCTBEHHO-(UHAHCOBOH JeaTebHOCTH YYPCKICHHS, a TakiKe (UHAHCOBBIX,
PACYCTHBIX M KPEAMTHBIX OlepaLuii,

13. Coespemennoe u npasunbHoe oopmIIeHHE TOKYMEHTOB,

14. O6ecneuenue pacueros mo 3apaboTHOMH m1aTe.

15. IlpaBunshoe wHauncienue u [I€peyHcIieHne HalIoroB U cbopos B
OIO/KEThI, CTPAXOBBIX B3HOCOB B FOCYylapCTBEHHbIE BHEOIOIKETHbIE COLUATbHBIE
(onbl, natexeil B GaHKOBCKHe YUpexKAeHUsI.

16. Oruncnenue cpencrs na MAaTCpHalbHOE CTUMYIHPOBAHHE PaGOTHHKORB
YUPEKIEHHUS.

I7. Yuactie B IpoBeieHHH 3KOHOMUYECKOrO aHa/IM3a XO3SHCTBEHHO-
(unancoBo# nesTenbHOCTH YAPEKICHUA MO AaHHBIM OyXraiaTepckoro yuera u
OTHETHOCTH B LIC/ISIX BBISIBICHUS BHYTPUXO3SIHCTBEHHBIX pe3epBoB.




I8. TlpuHsTHe Mep MO Mpexynpex)aeHUIO HeJ0CTay, HE3aKOHHOIO
PacxolloBaHMsl ICHEKHBIX CPENCTB W TOBApPHO-MAaTepPHAILHBIX HEHHOCTEH,
HapylIeHWH (PUHAHCOBOTO M XO351IICTBEHHOTO 3aKOHOIATENbCTRA.,

19. Yuactue B opopmiiennn MaTepuanoB Mo HemocTauaM M XUIIEHUSM
ACHEXKHBIX CPECTB M TOBAPHO-MaTepUaNbHbIX HEHHOCTEH, repenava B
HEOOXOAMMBIX CITydasix 3THX MATEPHAJIOB B CJIECTBEHHbIE CyaeOHble OpraHsl .

20. TIpunsitie Mep N0 HAKOTUTEHUIO (PMHAHCOBBIX CPEACTB LTS 0BecIeyeH s
(pMHAHCOBOM YCTOMYUBOCTH YUpeKaACHHS.

21. Obecrieyenre CTPOroro coOMIONEHHS IITATHOIA, (huHaHCOBOH M
KaccoBoM
AUCLHIIMHBL, CMET aAMHHHCTPATUBHO-XO3HCTBEHHBIX U JPYTHX PacXOoB,
3aKOHHOCTH CIIHCAHHs CO CYETOB OYXraiTepCcKOro ydera HEOCTad, 1e6HTOPCKON
3MI0/DKCHHOCTH U IPYTHX MOTEPh, COXPAHHOCTH OyXranTepckKuX M0KYMEHTOB,
OpOpMIIEHHS W CHAYU HX B yCTAHOBJICHHOM IIOPSIIKE B apXuB.

22. PaspaboTka M BHeApeHHE palMOHAILHOMN M1aHOBOMH H y4YeTHOU
AOKYMEHTALIMH, MPOrPECCHBHBIX (JOPM M METOJIOB BeAeHHs GyXraaTepcKoro
y4eTa Ha OCHOBE NPUMEHEHHUS COBPEMEHHbIX CPENICTB BEIUUCTUTENBEHON TEXHHUKH.

23. Cocrasiienue GanaHca i OnepaTUBHEIX CBOJHBIX OTYETOB O J0XOMAX K
pacxozax cpeicTs, 00 menosnb3oBaHuu Glozkera, Apyroi GyXrantepekoi
CTaTHCTHYECKOH OTYETHOCTH, NPEICTABICHHE KX B YCTAHOBIECHHOM MOpSIIKE B
COOTBETCTBYIOLIUE OPraHbl.

24, KoHTpoJb raBHBIM OyXraatepoM:

24.1. Cobmoaenns yCTaHOBIECHHBIX NPABUI 0OPMIICHHS MPUEMKH U OTITyCKa
TOBAPHO-MAaTEePHANILHBIX LIEHHOCTEIA,

24.2. IpaBusbHOCTH pacxojoBanus (oHIa 3apabOTHOI [1aThl, CTpOroro
COOJIIOIeH sl IITATHOH, (PMHAHCOBOH W KAaCCOBOM AMCLIUIIHHEL

24.3. CobnroieHnsl yCTAHOB/ICHHBIX MMPABHJ MPOBENEHMUS WHBEHTapu3anui
JICHEXKHBIX CPE/ICTB, TOBAPHO-MATEPHANIBHBIX LIEHHOCTEH, OCHOBHBIX (hOH/IOB,
pacyeToB U IJIATEXKHBIX 00513aTEILCTB.

24.4. B3pIcKaHus B YCTAHOBIEHHBIE CPOKH JIEBUTOPCKON M MOratieHus
KPEAMTOPCKOH 3a10JDKEHHOCTH, COOJIIOACHUS MIATEKHOM TUCLUIUINHDL.

24.5. 3aKOHHOCTH criMCcaHuUst ¢ GyXranTepckux GajaHCOB HexocTay,
AeOUTOPCKOH 3a10/KEHHOCTH U APYTUX NOTepb.

25. PaccmoTpenne U moanucaHue TiIaBHBIM OyXxrajarepoM IOKYMEHTOB,
CITY’KallMX OCHOBAaHHUEM Ul MPUEMKH M BBIIAYM JEHEKHBIX CPEACTB M
TOBapHO-MaTePUaTbHbIX
LIeHHOCTEH, @ TaK)Ke KPeAUTHBIX W pacyeTHbIX 0013aTe/IbCTB.

26. PaccmoTpenre W BH3MPOBAHHE I'JIaBHBIM OyxrantepoM J10roBOpoB u
COIVIALICHHUH, 3aKIOYaeMbIX KOMIAHUAM Ha MMOJIy4eHHe MM OTIYCK TOBAPHO-
MaTepHabHBIX LIEHHOCTEH 1 Ha BBINONHEHHE PaboT U yCIIyT, a TaKkKe IPUKA30B U
pacropsiKeHHi 00 yCTaHOBNEHHH PabOTHHUKAM JOKHOCTHBIX OKIIA/0B,
MOJIOXKEHHUH O IPEMHUPOBAHHH.




S. IPABA

1. byxranrepus umeer npaso:

I.1. TpeGoBath OT Beex rmoapas/iesieHuil yupexaeHus coOI0AeHUs OPsAKa
ohopmIIeHHs onepalliii ¥ MpPeACTaBICHUS B YCTAHOBJEHHbIE CPOKH
HEOOXOAUMBIX 1OKYMEHTOB M CBEEHHUH.

1.2. TpeboBaTh OT pyKOBOAUTENEH CTPYKTYpPHBIX MOJApa3ieieHuil
KOMIITAHUH M OT/JEJbHBIX CIIEHAIUCTOB MPUHITHS Mep, HamnpaBleHHbIX Ha
MoBbIICHUE IPPEKTUBHOCTH HCTIOIB30BAHUS CPEICTB KOMITAHHH, o0ecreyeHue
COXPAHHOCTH COOCTBEHHOCTH KOMIIaHWH, O0ecreyeHne MpaBuiIbHOM
opraHusaluu OyXrajJTepcKoro yyera U KOHTPOJb - B YACTHOCTH:

1.3. IlpoBepaTe B CTPYKTYpPHBIX M[OAPA3ACICHHUIX YUPEKACHMUS
cO0/IIO/IeHHE YCTAHOBJIEHHOTO MOPsiAKA IPUEMKH, ONMPUXOA0BAHUS, XPAHEHHs U
pPacxo/l0BaHHUs J€HEKHBIX CPEJICTB, TOBAPHO-MATePHUANIbHBIX U JAPYTUX LIEHHOCTEH.

1.4. BHOCHTB NpeyIoKeHUs PYKOBOACTBY YUPEIKAEHHUS O MPUBIEUEHHH K
MaTepHaIbHON U JUCLHUIUIMHAPHON OTBETCTBEHHOCTH AOJIKHOCTHBIX JIHIL]
YUpEeKIeHus 110 pe3ybTaTaM MPOBEpPOK.

1.5. He npyHUMaTh K UCIIOJHEHUIO U O(OPMIIEHHUIO JOKYMEHTBI I10 ONepaLusM,
KOTOpbIE MPOTUBOPEYAT 3aKOHOAATENbCTBY W YCTAHOBJIEHHOMY MOPSAIAKY
PUEMKH, XPAaHEHHs U PacXOIOBaHUS J€HEKHbBIX CPEJICTB, TOBAPHO-
MaTepualibHBIX M APYrUX LIEHHOCTEH, a Takke 6e3 COOTBeTCTBYIOLIErO
pacropsiKeHUsl AUPEKTOpa yupeKAeHUs .

1.6. Bectr nepernucky no Bonpocam OyXrajaTepcKkoro y4eTa 1 OTYETHOCTH, a
TAKXKe JAPYruM BOIpOCaM, BXOASLIMM B KOMNETEHLIMIO OyXTralTepuu 1 He
TpedyIOLINM COrIaCOBaHMUs C PYKOBOAUTEIEM YUPEXKICHHUS.

1.7. IlpenctaBUTEeNbCTBOBATL B YCTAHOBJIIEHHOM MOpPSJKE OT HMEHH
YUpexKAEHHS 110 BOIIPOCaM, OTHOCALIMMCS K KOMIETEeHUWH Oyxraatepuu, BO
B3aMMOOTHOILEHUIX C HAJIOIOBBIMU, (DMHAHCOBBIMHU OpraHamMu, OpraHaMu
rocy1apCTBEHHBIX BHEOIOKETHBIX (POHI0B, OaHKaMU, KpeAUTHbIMU
YUPEXKACHUSAMH, HHBIMH TOCYIapCTBEHHLIMU OPraHHU3alUsIMU, a TAK/Ke APYTUMHU
KOMIaHUSIMU, OPraHU3aLUsIMU, YUPEKIECHUSIMH.

[.8. Ilo cornacoBaHuio ¢ AUPEKTOPOM YUPEKIEHHUs TPUBJIEKATH IKCIEPTOB U
CreLHanucToB B obnactu Oyxrantepckoro ydera Uisi KOHCYJIbTALMH,
MOArOTOBKH 3aKJIIOYEHHUH, PEKOMEHAALUHI U MpelJIOKEHU.

1.9. JlaBaTh yKa3aHHs CTPYKTYPHbIM MOApa3AeNeHUsIM YUYpPexJAeHus, 110
BOIMPOCAM, OTHOCSIIMMCS K KOMIETeHLUHUHU OyXraaTepuu W BBITEKAIOIUM M3
GyHKLMI, KOTOpbIE NepeducieHs! B HacTosimeM [TooxkeHnn.

1.10. TpebGosare u nosyuyate Matepuaibl, “UHGOpPMALIHIO, HEOOXOAUMBIE
171 AeATeIbHOCTH OyXranTepHu, OT CTPYKTYPHBIX NOApa3ieieHui yUpeKaeHusl.

[.11. Obpawmarbcs ¥ nomy4arb OT CTPYKTYPHBIX MOJpa3/ieseHuit
YUPEKAECHHS, FOCYIapCTBEHHBIX MPEANPUATHN U YUPeKASHUH He00X0UMY10
METOAHYECKYIO, IPABOBYK) M KOHCYJIbTALlHOHHYIO ITOMOIIIb B BEITIOJIHEHUH 3aj1ad4,
BO3JIOKEHHBIX Ha OyXraiTepHio.

1.12. JlaBaTh pa3bsCHEHUs] ¥ PEKOMEHIALUH 110 BOITPOCaM, BXOISIIUM B
KOMITETEHLMIO OyXraaTepuH.



2. 'maBHBIH Oyxranrep UMEET IIPaBo:

2.1. B cmyyae oOHapy»eHHsl HE3aKOHHBIX NEMCTBUH JOKHOCTHBIX JIHILI
(MIPUMUCOK, UCTIONB30BaHMs CPEICTB He [0 HA3HAYEHHIO W JAPYTUX HapylIeHHH
U 3710yTOTpeOIeH IT) JOKIaAbIBATh O HUX JUPEKTOPY YUPEIKIACHHUS [JIs IPHHSATHU
Mep.

2.2. BHOCUTH MNpeJIOKEeHUS PYKOBOJCTBY YUPEKIECHHS O IepeMeLIeHUH
pabOTHUKOB OyXrajTepuy, HX IMOOIIPEHUH 3a YCIELIHyl paboTy, a Takxke
TPeIIOKEHHS O HATOKEHUN JUCLHUIITHHAPHBIX B3bICKaHUI Ha paOOTHHUKOB,
HapyLIAOMIUX TPYAOBYIO AUCLIMIIIHHY.

2.3. JlaBaTh corjacye WK OTKa3bIBaTh B HEM [0 BOIIPOCaM Ha3Ha4eHus,
YBOJIbHEHHS U IIepeMellleHHs] pa0OTHUKOB OyXTalTepuu.

2.4, TIpuMeHATS I10 COTrIacOBaHUIO ¢ JIMPEKTOPOM MepBI ITOOLIPEHHUs, 100
Mepbl B3bICKaHHUsS. Mepbl B3bICKaHHUS MOTYT MPUMEHATHCS TOI/1a, KOrna paboTHHK
GyXrajTepiu MOBTOPHO OMYCTHI OMMOKY, NMPHUBEUIyI0 K (UHAHCOBBIM
NOTEPSAM VIS YIPEXKAEHHs, THOO AOMYCTH YTeUKY HHGOPMAI|K, HOCAIIEH
KOH(UIEHIMAIBHBIA XapaKTep.

Tpe6GoBanus Gyxrantepuy B 4acTH NopsakKa opopMIIEHNUs OTlepalui u
TNpe/CTaBIeHus B OyXraiTepuro HeoOXOAMMBIX JOKYMEHTOB U CBEIEHHUH
SBJISIOTCS 00S3aTeIbHBIMU VIS BCEX MOAPA3AC/IeHHH yUPEXKICHHUS.

6. OTBETCTBEHHOCTbD

1. OTBeTCTBEHHOCTh 3a HeHaJIeXkalllee W HECBOEBPEMEHHOE BBITIOJIHEHUE
dyHKLHi OyXranTepuu HeceT IaBHbli Oyxranrep.

2. Ha rimaBHOrO OyXranrepa Bo3iaraercs rnepcoHanbHas OTBETCTBEHHOCTD B
cirydae:

2.1. HenpaBU/IBHOIO BeJleHUs OyXIrajJTepCKOro y4era, CISACTBHEM HEro
SIBUITMCh 3aIyIIEHHOCTH B OyXraiTepcKoM ydeTe ¥ HCKaKeHHs B OyXraiTepeKoi
OTYETHOCTH

2.2. TlpuHATHS K HCHOJHEHHIO U 0()OPMIICHHIO JOKYMEHTOB IO OIePaLlUsM,
KOTOpbIE IPOTUBOpEYAT YCTAHOBIEHHOMY TMOPSAKY IIPHUEMKH, OINPUXOJOBAHMSA,
XpaHeHUs U PacXOJ0BaHUs JEHEKHBIX CPEACTB, TOBAPHO-MATEPUATBHEIX U
JIPYTUX LEHHOCTEMH.

2.3. HecBoeBpeMeHHO! 1 HENPaBUJIbHOM BBIBEPKH OIEpALIKii 10 paCUeTHOMY U
JIpyruM cueraMm B OaHKax, pacueTaM ¢ JeOUTOpaMu U KPeAUTOPaMH.

2.4. HapyuwieHus mopsaka cnucaHus c Oyxranrepckux OanaHCoB
HezocTa4, AeOUTOPCKOM 3aJ0/KEHHOCTH U APYTHUX TIOTEPE.

2.5. HecBoeBpeMEHHOI0 IMpPOBENEHUs B CTPYKTYPHBIX ITOJApa3JeICHHAX
yupeXIeHHs IPOBEPOK U NOKYMEHTAIIbHBIX PEBH3HH.

2.6. CocTaBneHHs HeIOCTOBEPHOU OyXranTepcKoi OTYETHOCTH 10 BUHE
OyxraiaTepuu.

2.7. [lpyrux HapylEHHH MOJOKEHUA ¥ HHCTPYKIIMK [0 OpraHHu3aluy
OyXraaTepcKoro ydera.




3. I'naBHBI Oyxrantep HeCeT HapaBHE C JUPEKTOPOM yUpEKACHHUS

OTBETCTBEHHOCTb:

3.1. 3a HapylleHHe IpaBUJI W IOJOXKEHHUH, periaMEeHTHPYHOLIUX
(GUHAHCOBO-X03SICTBEHHYIO NESITENBHOCTb.

3.2. 3a HapyLIeHHe CPOKOB MPEICTABICHUs KBapTaJIbHBIX U [0OI0BBIX
OyXraJaTepcKkux OTYETOB U 0alaHCOB COOTBETCTBYIOLIHM OpraHaM.

4. OTBETCTBEHHOCTb COTPYIHHKOB OyXralTepUH yCTaHABIMBAETCS
JOJDKHOCTHBIMHM HHCTPYKLMSIMU.

COI'JTACOBAHO:

['aBHBIN Oyxrantep / /
(MOIKHOCTHOE JIHIIO, ¢ KOTOPEIM (moamuce) (pamuns, HHUHAIIED)
COIVIaCOBBIBAETCS MOJIOKEHHE)




